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PREFACE 
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Program, Chesterfield County ESL Program, Benrico County 
Adult eSL Program* Harrisonburg Adult ESL Program, and 
Virginia Beach Adult eSL Program. 
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Division of Vocational and Adult Education for funding this 
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Director of Adult education, and to Horace Webb, area 
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The editor would very much UJce to hear from users of 
this Guideline. Please send comments and suggestions to her. 
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George Mason Oniversity, and the funding source (a 310 grant 
from the Virginia Department of Education). 



INTRODOCTION 



A* BACXGRODND 

Significant numbers of students In adult ESL programs 
naad special llttracy Instruction. Typically, such students 
have a number of different profiles. Some do not know how to 
read and write in their own language. This group may include 
those who speak languages which are not written at all 
(preliterates such as the Bftong) or who are from societies in 
which there is little or no use of the written forms of their 
languages (non-literates such as many from rural Central 
America) . 

Other students may have only minimal reading or writing 
skill in their own language, but none in English. Such 
students, too, may need special literacy instruction, 
especially if the written form of their language does not use 
a Ronan-based alphabet (e.g., Chinese, Khmer). 

Ideally, an ESL program would offer separate, special- 
ised literacy classes for these students. Those who speak 
languages written in a Roman alphabet could be taught basic 
literacy skills tn t-hmir own '\nnmmqm. since research has 
shown that literacy skills may be transferred. On the other 
handy those who are already literate la a noa» Roman or non- 
alphabetic language (e.g. Khmer or Chinese) could be taught 
the syst«i of the Roman alphabot. And finally, pre- literate 
students could be given instruction in reading and writing 
readiness as well as in decoding strategies. Thus, all would 
have the skills and knowledge necessary to enter and succeed 
in regular ESL programs. 

Unfortunately, however, the ntaiber of students requirino 
such instruction do not justify the cost. Moreover, quali- ' 
fied instructors are rare. As a result, niteracy student* " 
are often placed in regular, beginidng-level ESL classe'j, 
along with students who have higher levels of literacy (e.g., 
those who can already read and write in their own language, a 
language such as Spanish) . 

This is problematic for a number of reasons. The 
regular, beginning-level SSL class typically anploys tfiatr 
bflflKa ; the textbooks are meant to be read and studied at 
home. Thus, it is assumed that the student can already read 
in some language. The teacher then proceeds to concentrate 
on aural/oral skills. and does not incorporate the literacy 
skills needed to interpret the textbook into the curriculum. 
Even if the teacher Is aware of a literacy problem, most 
adult ESL teachers are not trained to deal with it. More- 
-over, many adult SSL programs have a definite time frame of 
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Inaitructlon tnd « flz«d limit on th% nmb%t o£ tisws t 
student can c«p««t a given l«v«l. 

^ . '*ctor« con«plc« against tha ESt "litaracy 

itudantj", and thay of tan do not do wall In our ESL pro- 
!'fff'..w"**T,?*"* ^® tapaat tha lowac laval o£ inatruction 
2i?!i^,55S^ i^^ to a hlgfaac laval for which 

S^Tw^**'* adaquata lltaracy skUlai (2) ara foccad to drop 
out baeauM o£ "azeasslva* tlaa In tba program; or (3) drop 
out joluntarUy, frtquantly bacausa tha ptograa la not 
"^tlag ttaair naada. 



In abort, wa hav* to raeogaiza that spaelal lltaracy 
elassas ara a luxury that oany adult BSL programs cannot 
afford, and aceapt tha fact that tha lltaracy studants 
fk?ii2: *?• Sfouoad la dassas with othar baginnars 

yJ*'^^*!? '*^!f*^^*^?} lltaracy skills, sinca this Solution 
iLS'f^H^^f lltaracy studants, wa thus must saarch for 
ways to halp ttachars daal affactlvaly with this nav laval in 
thalr alraady multl-laval dassas — tha lltaracy laval.* 

This Guldallna for Taachlng Lltaracy to BSL studants is 
?fi^?5-.** •J? f^^ ragular ESL taachars who must daal 
with dlffarant lavals of lltaracy la thalr classroom, it is 
aal a comprahansiva BSL curriculum; It la maant to ba 
lacorporatad Into a •survival" BSL curriculum. Tha Guldalina 
5S2lS^ f2I?!J5?S'*'*f?*" "^•"fy objactlvaa; tharafora, it 

5r„;;?!.S"S*"*^y a*?^ alang yttH a compatancv-basad 
22Si^*!■°^^^■^^** curriculum, such as tha ona davalopad by 

^ J**' compatancy-basad topic of tha ESL curricu- 
lum (which coacaatratas oa spokaa Bagllsh) , tha Guldallna 

^^?f^**=^ 063 act! vas and procadur as to ba 
taught aftar tha qgal/^iuril objactlvaa hava baaa mastarad. 
S7,r tS*j;2 «*»^««tlvaa ara aaraly aucgaatlona, to ba taught 
oaly If thay ara approprlata for. tha Individual studants. 

a* APPROACHES TO TEACHISG LITERACY 

^"r...Hij?*]^f*'*J* taachlng beginning raadlng can ba 
claaalflad Into two baalc approachaa: gvnt;h«*Mf» and 

*By -lltaracy laval- Is maaat atudanta who naad spacial 
inatruction in reading and writing. By rafatring to tneaa 

a literacy levaK IVUnll SSa^?"? 

!: ^•^^f there are in 

fact aaay literacy levels* see Section f. 

•♦The RBEP Curriculum caa ba purchased for ?ltf.50 from Tha 
vS^^S?, Employment Program, WUson School, 
1607 WUson Boulevard, Arlington, VA 22209. 
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analYtig* synthetic approaches begin with the snail parts or 
pieces of the language (letters and sounds) and build to 
larger language units (words and phrases) . Synthetic 
approaches are thus aadt-CintLfttsd approachef which focus on 
teaching decoding skUls with little mf lis on meaning, a 
priae exaaple of this approach is, of ccurse, the phonics 
method, which focuses on sound-syabol correspondence (i.e. 
•sounding out-) as the key to reading. Another code-centered 
approach is the linguistic method, <taaed for its originator, 
Blooaf iald (a faaous linguist) . This aethod focuses on the 
recognition of frequently^occurring patterns in words, e.g. 
S&£/^bA£/ Ca£« WJ aal# tl&t. Again, aeanlng is oflj; empha- 
sised. *^ 

AM lytic approaches on the other hand, begin with the 
whole language in context (words and sentences) in order to 
derive aeanlng. Analytic approaches are thus maant n<y. 
gttntecfldf and are therefore considered aost appropriate for 
adult learners. One exaaple of this approach is the whole- 
word, or sightword aethod, in which each word is taught in 
reference to its aeanlng. The words are aost often presented 
on flaahcards which are then used cs labels for objects, if 
possible, jford shapes are also taught as an aid to recogni- 
tion, aud the learner practices both reading and writing the 
word. Another exaaple of a aeaning-centered approach is the 
use of language experience stories, which «iploy the learn- 
er's own words and ideas, thus allowing the learner an active 
role in the literacy process. 

Then, how dees a teacher decide which of these two major 
approaches is best to achieve success in literacy? The 
debate is as yet unresolved by teachers of reading, although 
current theory and practice tend to favor the meaning- 
centered approach, Bowerer, aost peactitioners of ESL 
literacy, facing the special challenge of teaching beginning 
reading to noB-native speakers, have opted for an eclectic 
approach which can take advantage of the strategies of both 
approaches. Thus, in keeping with the state-of-the-art, this 
Guideline reflects an eclectic approach, it mploys a 
basically aeaning-centered approach which is supported by the 
teaching of selective decoding skills (i.e. phonics). 

GOALS AND ASSUMPTIONS OP SSL LITERACY 

ui,,^**.*^® teachers do whey they teach literacy or literacy 
skills? A eoaaon definition of literacy is tiie ability to 
read, but reading ability can be found in varying degrees. 

^Vcitic, and above all, more 
realistic in defining their goals. A good goal for ESL 
^J:?f*^ atudentaaay be the attainaent of knowledge and 
skUls needed to «nter, and succeed in, .a •regular" ESL 
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Ji! K^4**.^^*5 • texttook. In othtr words, 

on« goal may b« to teach students those skills necessary to 

d^'lin? with adult learners; it mly 
be useful to keep in mind the adult educators' view of 
literacy, it is defined in functional terms— the ability to 
function in today's society. Functionally literate adults 

f2d"itS;.f5i: i" •i^ ?;ad Mjicis 

jSbsf eti. '^""^ ^"^"^ perform 

tin .^iii! 5^? «tudents learning to read for the first time 
responsibilities as all adults in this society. Therefore, a 

^S:^fo?"?iJ*"Si"''" ^""l ^^^•'•^y i« * priJtical aJd uSJfil 

J however, teachers must always be aware that 

adult learners are decision-making individuals who have 
- :"f??^ priorities, and they should address these 

Sot'^i^liSitl " ^•L""- unlike SudriSt Ire 

not a captive audience. Thus, effective teachers of adults 
flfiSJih"** r«-<3«fine, their goals foe every SlSs?^^ 
inasmuch as possible, for every individual they face. 

-v«.-f"^?*^^^"' goals, teachers must also have realistic 

JJ'i/?^^*"*' ^'''^ "''^ t'^o iittle should be 
.assumed. Adult learners may really wanfe to learn to read, 

SSJl'SSrckli^i?^^*::. f^* JS'"^ ^^^^^ acSomSush "Siir 
goal quickly and easily, if ever. Thev have lobs fanMi.. 
and other adult responsibilities. ^ ^ ' '"""i**' 

h-^ii.iE" f^^'i^?"' ttudents often have poor physical 

liJffrSJJ'iil?' .^^'^'^^V Pf«9ress must be measured on a 
lid * o« patience, repetition 

J2?*?fSnJ^hI.I'* necessary, but at the same time, iduit 
maiJtiined and students must alwaysbT 

Onfortunately, though, most available print materials 
been designed for children; they are generally inaporooriat. 

D THE CORE CORRICOLOM OP THE GOIDELINB 

AS th» title of this work indicates, it is a literacy 
aSiSi^'Si"? auidaiias. rt is not meant ti be a s?epi5y"t^p 
JSidllL. IJS^f"^ literacy skills, but merely to servl as a 
guideline and a supplement to Regular competency-based ESL 
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instruction. It ahould b« most ussful to toachtrs of oulti- 
l«vtl classes whtrs students art at various stages in their 
reading and writing developnent. 

Because it is a guideline, this work is also not 
intended to be used from cover to cover. Nor is it necessary 
that all objectives at a given level be taught. The Guide- 
line is designed to be flexible to facilitate coordination 
vith the specific topics and objectives in the regular eSL 
eorriculuBf and their order of presentation, where there is 
no established competencT-based BSL corriculua for the class, 
teachers may pick and choose topics/objectives depending on 
the time available in their programs and the needs or 
interests of their students. 

The heart of the Guideline is the Core Curriculum. This 
consists of a Pre-literaey level and Levels 1, 2 and 3. (See 
below for discussion of levels.) 

Levels 1 - 3 are similar. Bach level contains a number 
of topics (e.g., clothing, transportation) for which there is 
a number of competency-based objecti/es. Each topic is 
presented on a separate page, folloving this format: 

TOPIC: 

OBJBCTIVBSt 

TBZTSt 

SUPSLEMERTAL NATSRIALS: 

PROCBDORBSt 

PBOSZCS ITBMt 

0BJBCTI7BSI for each topic a number of learning objectives 
are listed. An attempt has been made to develop specific 
literacy objectives which are relevant to the topic and 
level, and which meet the needs and int:erests of adult 
students. 

Raembering that this is not a comprehensive BSL 
curriculum, it is important to emphasize that ^rai /aural bsi. 
objectives relevant to the topic and level should have been 
taught first, before preceding to reading and writing skills, 
/Is Wayne Baverson has said, *ln BSL literacy, the learner 
should re£d and write only the language that he or she 
comprehends. * 

It is impossible tj say how long it will take to teach a 
particular literacy objecti^ of a particular topic at a 
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ptcticultr Itvtl. Th« length o£ tim« involved dmomnda 
crucially on th« individutls b.ing taught (th«irbI2karound. 
tmotiontl r««diA«8s, prtviou. conttit 2ith cSlciptS wd 

ZilVEf ^L^® p«c topic, lit 

obj«ctiv«. Th« acquisition <Jf litartcy .^i a .iSl proJiaa. 



J.ii ! of coanarcUHy tvtilabU texts which can b« us«d to 

specific p«ga numbtrs 
indicated for th« teacher's convaniancl. 

taxt IVailln ^2?S;:/5*f;HP®"-"*' published 

i, r,^*^*"' teachers can use the text or t«xt« 

available to them. The texts listed " SJ aJidelfni the 

! •«Pl?y * coopstency-based approach to instruction 

iJrc^1S;iiie\^2:^ie*%%iiroS'p|?^iii^^^ -'•"•<^ ^« 

SUPPLEMENTAL MATERIALS: Bach curriculua paqe includes a 
Of supplemental materials which may be neJd2d tS tiaSh Ihl 
objectives. Supplemental materials may include .uSSfV-J 
pictures, readily-available fo^MuTr cSlSS! Jf^^fddJJjs 
forms from the post office), coins, aSd so on? 

PROCBOORES: This section contains suggested procedures which 
SJtSS ?f iS?r^.'\f"*=*^ ?3*«tlvn. The^JroJeSSrls 

ii«l3- Sr^s2Ji1fJ''5 Xr^'^S"*^ " "Gtniral Tech- 
niques or specific Techniques*. General Techniouea »rm 

srsi?sfiiS2 •^si*^?!? * s-p*"?! Jicti;r!;;i?"?he'"d of 

the Guideline. Specific Techniques are explained cn the 
objJcliiS.'**'*' "'^ teachJJJiSScfspJJific 

U?r?aino curriculua page has been 

Till rClS '.'2 teachers can choose the specific phonics 

iJ^ J^^y to teach with particular topicS/objectives a 
Si!!S;5r;^» procedure for teaching phonics iJglJJnirJhe 
General Techniques section of this Guideline. 

severJf*5MionS**®"ifI.i^*?* J!''* f!''^ included here for 

oTj o^si ? p! s^;obi:c%*ii:.?^ a%%^v%ee 

J? f^^^^.^'^Pi^/obi-ctive? in any ordlJ io mil? thJ JlldJ o? 
JSjii.?^'*'^*"^'- Although the ordiring of coSJJJe5??-bJ«d 
objectives may not affect the student's ultimSJe suLeJ" the 
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ordering of phonies it«ns nay. Phonics instruction noeds to 
b« prssontod in an ocdacl/ oarniac ovac a ptciod of tiaa. 

Sacondly, soma tcachara ara battac prapacad to taach 
phonics than othacs. Taachacs with no background in raading 
or phonies instruetiou might bast ignora phonics at tha 
aacliast lavals. 

Thirdly, it is not elaar that tha aztansiva usa of 
phonics instruction within tha ESL litaracy class is advia- 
abla anyway. To quota Donald Ranard (•Taaching Litarac/ to 
Adult Non-Nativa Spaakars of English* in Bavarson and 
Haynas) s 

Phonics instruction taachas tha studant to sound 
out naw words. For non-litarata studants with 
litUa or no oral kncwladga of Englishr this skill 
is of liaitad valua. Raading, it must ba ramam- 
barad, is not maraly to sound out writtan matari- 
al. Raading is tha ability to maka tha corract 
connactions batwaan writtan symbol and aaaning. 

It might ba addad that many succassful nativa and 
non-nativa raadars of English do not raly upon thair ability 
to sound out words. In fact, studias hava shown that it is 
only Bflli£ raadars who raly haavily upon such a raading 
stratagy. 

Still, dapanding on consi da rations of class and taachar 
prapar^tion, soma amphasis on phonics may ba halpful to tha 
ESL laamar. To quota Ranard again t 

... Phonics instruction is not without valua. 
Englishr aftar all, usas an alphabatr which maans 
its symbols stand for sounds ... Noraovar, whila 
phonics instruction may b« of limitad valua in 
taaching non-Ei.glish spaakar to raad naw words, it 
can halp th« to visual iza tha writtan forms of 
words thay laarn to spaak outsida tha classroom. I 
taach phonics in tha form of short drills and 
axarcisas, lasting about f if taan minutts, but not 
until soma of tha words that ara usad as axamplas 
of tha ganaralizations baing taught, ara vords that 
tha studants alraady racogniza. 

ATTACBMENTS: For many of tha topics, wa bava includad 
•attachmants" — othar matarials which can ba usad in 
taaching tha objactivas. Thasa attaehmants includa simpli- 
fiad forms, anlargad labals, and so on. 

SIGHTWOROSt Following tha curriculum paga, which contains 
tha f iva sactions dascrlbad abova, and attachaants, is a list 
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of iu99«8ttd lightwordt r«l«vant to tho particular Itarning 
objactivas. This *lift* of sug^aatad aightvorda appaars as i 
group of *flashcards" (i.a.r thay can ba dupiicatad and cut 
ap for usa as flashcards). Plaasa nota that thay ara only 
ntsaamm^iana, tha taachar ahould not attafflpt to taach all of 
thaa (or at laast, not all of than at ona tiaa) , sinca 
studants ara only abla to ratain a faw aightwords at ona 
tiaa. Zn additi'sn, if taachars orafar to salact worda which 
ara not liiitad, blAnk 'flashcard* shaats bava baan providad 
hara ao taachars c«a aaka thair own cards. 

Tha sightwords of Laval 1 ara all gi van in capital 
lattara. Tha alght words of Lavais 2 and 3 ara gi van in 
saall lattarj. It is assuaad teat aightvorda at a lowar 
laval will alao ba taught (or rainforcad) at tha highar 
lavala. 

NOTE OM PASZRATZOtft zt should, ba notad that tha sightwords 
and attachaanta ara not paginatad. This is to facilitata 
adding naw aatacial or sightwords, dalating, or ra-ordaring, 
to aaat tha n99dM of individual taachara. 

Tha Pra-Litaracy laval follows a foraat similar to that 
of Lavals. 1-3, axcapt for tha fact that tha units of this 
laval 'ra not topics, but skills. Pojr that raason, phonics 
itaas and sightwords hava baan oaittad. 

Zt should ba aaphasizad, that tha four akills prasantad 
in tha Pca-litaraey laval raprasant a ainiaua of raading 
raadinass work for tha pca-litarata laamar. Pra-litarata 
laarnars, thcsa ^roa culturas in which litaracy is rara or 
non-axistant, aay naad considarabla work and tiaa to davalop 
concapts such as aaaa-dif farant and top-to-bottoa and 
' aft-to-right dlractionality. 

Additional activltias for working with such studants can 
be found in Cnfery tfl gna^tah (Baal) or Braak through to 
MtftracY (Mackay). (Coaplata rafarancas ara given in the 
bibliography.; 

e. GOZOBLZNB CONTENTS 

In addition to this Zntroduction tha Guideline contains 
tha following sections: 

1. Cora curriculum: Pra-littracy Laval, Lavals 1, 2, and 3 
(discussed above) . 

2. Cenaral Techniques: This section contains atep-by-step 
procedures of general t^jchniqu^a which can be used to 
teach literacy skills. Teachers may refer to this • 
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section wh«n tMchin? pActiculac objectives. This is 
not an all inclusive list of teaching techniques, and 
teachers should feel free to use and develop their own. 

This section contains descriptions for teaching/ peesent- 
ingt ALFBAB8T, NUMBERS, OICTATZON, FHORZCS, SZGBTW0RD8, 
NATCBZNGr aOIEr CONTENT QUESTIONS, LANGUAGE EXPERIENCE 
STORIES. In addition to these general techniques, sone 
specific techniques are described within the curriculum, 
and should be used, for teaching particular objectives. 

J. Assessing ESL Literacy t This section discusses consl* 
derations and techniques for assessing ESL literacy 
skills. It also contains descriptions of three ESL 
literacy tests r as well as a complete copy of one 
literacy test. 

4. Bibliography: The bibliography lists some of the known 
ESL adult literacy materials available and is divided 
into 3 sectionr - teacher resources, classroom materi- 
als, and addresses of major national literacy organiza- 
tions. 

5. Publishers' Addresses* The addresses of publishers of 
materials used in the Guideline or listed in the 
bibliography are given here. 

tf. Appendices 

Appe'ndIi'A~COntainS ffandwrltetna »g»4trttei»a Hoolca 
developed by the Center for Applied Linguistics. Thes-t 
are included in the unabridged edition of the Guidtlint 
only and are reproduced with pemlssion of the Center 
for Applied Lingttistiesr ifashingtoDr D.C. 

Appendix B contains gandwrHgina Ag«!4tyifcli>!i Mumbitr aoolt X. 

and Bum^ OflfiJlL 2. - 2a vimm. developed by th4 Center for 
Applied Linguistics. These are included in the 
unabridged edition of the Guideline only and ace 
reproduced with permission of the Center for Applied 
Linguistics, Washington, D.C. 



P. L^^S 

The four levels of the literacy curriculum (i.e. 
Pre-literacy and Levels 1-3) are described below. 

Pre-Literacyt This level is designed for students who are 
totally non-literate,~'or who possess literacy skills in a 
non-Ronan alphabet. At this level they will learn -such 
literacy skills as identifying same or different, and 



distinguishing dlctctlonallty (..g. top-bottom, loft- eight) . 
?5K.!i^i**i?! i**" ^° ftcognlat, copy, and vrlto tho 
il^!55f.?! R<»*n *lPh«i9«t won MM tho numbers 1-100. 
In addition, th«y will b« ablt to sign th«ic naao. 

'f'?* f*,.^* ^•^•^ ^* d««ign«d for studonta who possa sa 
Biniaal lltaracy akUIa in aoaa languaga. Studanta at this 
Itval h<7a aaatecad tha akUls daacfibid for tha Pra-lltaracy 
laval. At Laral 1 thar will laacn to £1U out tha aianiaat 
of focM aad ratd eoaawn alghtvocds which appaac on basic 
signs and Ifbals. Stay wUl laaca to caad tha most coouaon 
words eentalnad in thalr (apokaa) sutrival vocabulary. Thay 
Hii^ ■iJ® iMca to tall tlaa, raad and uadarstand cSandarl: 
and raad aad uadarstand prica tags. Thay wUl ba abla to 
match ;l«tt«ls with approprlata sightwords. Thay will 
undacstand tha concapt of sound-aymbol corraapondanca 
( pbonics) • 

studanta at thla laval hc7a mastarad tha skills and 
objactiyas dascribtd for tha Pra-Litarawy laval and Laval 1? 
At Laval 2 studanta wUl laam to fUl oiit mora SmplS 
5hS%f? «*>f« diffarant signs and labals. 

35f? ri^i.^i*"*-^® raad siapla schadulas and instructions as 

£1°** ■*1«,i»«*?lags in tha nawspapar and yallow 
pagas. whaa this laval i« aaatarad, studfnts should ba abla 
to follow along la a siapla taztbook. 

^TJ*^w3* J«a<'«nts at this laval hava mastarad all tha skilla 
aad objactlvas daacribad for tha Pra-litaracy laval, "aval 1 
IS?,?!!** ^--^^ ^n*^ 3 studanta wUl axtand thair litaracy 
abUitlas. Thay wUl laarn to fill out all kindr of forms 
(including a «adi«l history form aad aa aaploymanS ajSuL- 
H2*:Ji*lU**!"*..**?J* nawspapars to gat inforaatiSn, 

!S2 JIf,* «ccouat, usa and uadarstand maps to 

ttil fif.f®}^^ dlractlona, aad avaa wcita short notas. ffhan 
uaiJg rSxtbook? ' studant ahoold faal comfortablt 

G. DSZ2I6 IBB GUIDELINE 

?W««ts, this Guldalina is dasignad to 
^aitt tha taachar in prasanUr.g «nd taachiag litaracy skills 

worda, it. is oaft writtan aa stap-by-atap procadurta which 
moat ba follo;;^ to achiava •succass.- ^Sh SSi Jf SbS % 
SSilif!^"" ^IT^^' ^^ fe««ch«r with wall-dafinid litaracy 

fu*"^ natarials and procaduraa for 

d!If i2Lf5?*!«''S^*fS^''*!- Howtv«r, it is up to tha indivi- 
dual taachar to dad da whaa to introduca particular objac- 
tivaa and how baat to taach thtm. To usa this Guldalina moat 
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coca 



tff«ctiv«l«', how«v«r» tho t«ach«r should keep in mind the 
following: 



• Aiwa VI b« aura that tha studanta hava oral/aural 
control ovar tha utacial bafora introducing tha 
litaracy objactiva. In otiiar worda, intmar»tm tha 
litaracy objactivaa into tha SSL class; do not attampt 
to taach oral and writ tan maaninga at tha saraa tiraa. 
Litaracy objactlvaa abould ba taught only agfcer tha 
atudanta can andaratand tha matarial (or topic) 
aurally. 

• Always stick to tha objactiva. Tha litaracy objac- 
tlvaa hava baan carafully dafinad ao that it is claar 
what ia to ba taught. Zn turn, it will than ba clear 
to tha atudanta what is to ba laarnad. Zn othar 
wocdaf do out go off on tanganta^ which will confuse 
atudanta. Tha taachac yill diaeoyar that tha more 
pracisa tha objactiva^ tha aaaiar it is to teach it 
and evaluate whether or not it haa been learned. 

• (itxft£ think that the curciculua nuat be followed page 
by pager or that every aingle objective must be 
taught. The curciculua ia written in ternia of 
competency-baaed objectivaa which are not necessarily 
or da red. The teacher nuat decide when and what to 
teach f baaed on tha naada and daairea of the indivi- 
dual atudanta. 

• Pl«n the literacy leaaon in advance so that all 
the aatariala and texts needed to teach and reinforce 
particular objectivaa are oa hand when needed. To 
plan in advance the teacher ahould carefully read eha 
objactive(a) , conault the text(a}, and consider the 
procedurea. Good planning will avoid unnecessary 
confuaion and miaunderatanding on tha part of tha 
atudanta. 

• Do expect iaunediate mastery of the objectives 
after they are introduced. The time needed for 
aaatery will vary depending on the particular objec- 
tive and the individual student. Repetition and 
c«"cycling of material will be necessary. 
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POBLISHBD MATERIALS OSED III THE GOIDELIMB 

Thi« i« t eoapl«t« lilt o£ th« publishtd materials 
rafacrad to in thia Guldalina. Publiahara addcasaas act 
gi van at tha and o£ tha Guldalina. 

^^c Spiny^S el?™"' °' ^' »*tional Taxtbook 

a&ai£ SHSLiag CQA AQOLZ CQ11££2SIICX. Autuffln Kaltnar, 
at. al. Prantica-Hall, 1983. 

^"°^ol5Sy^l982? ^^^^^^^ Publishing 

mSLIffi eOfi MflLI CQHPBTBHCI, Autumn Xaltnac, at. al. 
Pranticr Hall, 1981, Booka I and li. 

L CQnYftrMlTlfln BQfiJ&i eWCLISff M evgaypAv jina Carvar 

and Sandra Potinoa. Prantica-Ball, 1977. Book i. 

fifiSUa S^p afiBJS* Sftifiina Stagtri. Jarry Hassic and Roger 
Kranlch. Caobridga Book Co., 1982. 

BSMajJ BHSUaj, Johnnia Prathar, at. al. Alamany Press, 
1980. Books 1, 2A and 2B, Visuals. 

fTAHPWRTTTfffi ACTTVTTTBff BBflS I - I. Washington, D.C.: The 
Center for Applied Linguistics. (These books ace 
reproduced with permission o£ tha Center as Appendix A 
o£ the unabridged edition o£ this Guideline.) 

^^™cSt2f fSf^iSSfL'?^ Washington, D.C.: The 

center for Applied Linguistics. (This book is 

permission from the Center as pact of 
Appandix B in tha unabridged edition of this Guideline.) 

LIFRLmgg - rnninq Shilla in enoliah . b. Polay and 
a. Ponann. Regents, 1982. Books 1-4. 

liCAClf Janice C. Notta and Kathcyn L. Riley. 
Addlson-wesley, 1982. Books 1 and 2. 
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PUBLISHES MATERIALS OSES IN THE GUIDELIMEr p. 2 

^ Iiai START - k Punet<QrtfiT gQurg« jj^ Baaie SrMkmn gnaliah and 

aunrt^ai Lttenraev. Linda Mrowicki and p«t«c 
Purnterough. Bainmann Educational Books, inc., 1982. 
Stadant Book, Litaraey fforkbooks 1 and 2. 

HPfBER Bfii2S 1' OS, XZffi* Vaahington, O.c. s Tha Cantae foe 
Appliad Linguiatica. (Thia book ia raproducad with 
patBiasldn froa tha Cantar aa part of Appandix B in tha 
unabridgad adition of thia fiuidalina.) 

QXrom PIgURB PTCTTOWABT Q£ AMBRTraW BWCT.TfiH . 

B. C. Parmrall. Oxford Onivarsity Praaa, 1978. Book 
and aceonpanying Wall Charta. 

PMSAGg XQ BSL T^rmkcr, Diana N. Longf iald. Dalta Systens, 
1982. 

PICTPRg HI SWUfinCia tSJi gon^apga Hon. Conaultant: John 
Oumicich. Raganta, 1981. 

PRACTiaL YQCASnLARY amrPBH. o. G. Liabowitz. National 
Taxtbook Company, 1983. 
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00R£ CDRKZOILOM 



✓ 



PRE-LITERACY 



SKILLS: 

SAMB-DIPPBRBNT 15 

DIRECTIONALITY 19 

NOMBERS 20 

ALPHABET 21 

Nott: Th« skills pcascnted in this lev«l represent a minimum 
of reading readiness work for the pre-literate learner. 
Pre-literate learners* those from cultures in which literacy 
is race or non-existiunt, wixl need further work on concepts 
such as sane-different and top^to-botton and left-to-right 
directionality. For additional activities for working with 
such students* the teacher is referred to En try tfl gnaitgh or 
Break t;h rough ^ utmrmev. (Complete references are given in 
the bibliography.) 



- 15 - 



ERIC 



PRE- LITE RACY 

SXILL: 

OBJECTIVES: 



SAMfi-OIPPBRBNT 

^' tiit^^il Ji^^ identify «hap« 



TEXTS: 



h g«f at i irf Literacy Workbook 1, pp. 1-8 
A gtv . ynrf Literacy Workbook 2, hh, 1-4 
Bnfery ^n fTnqlt^h Book 2, pp. 1-3 



SOPPLEMENTAL MATERIALS: A nuab.r of obj.ct. that can b. as.d 

2f2!f concept of tha same 

SfJ"?*f*"5' 2 Pencils, 2 

pana, 2 books, ate. 

Taachar-mada workshaats (sea 

attachnants for saaplas) 



PROCEDORES] 



Specific Tachniqua - Concept Saaa-Different 
a. Teacher holds up 2 siaiiar Sjacti 

I2?J!1^* ^•P**'^ this with other 

objects until students understand the 
concept. 

^' IIJS**?^^ S?^^* li? 2 <ii««r«nt Objects and 

other objects until the students 

understand the concept. 
jPJJi'ic Technique - Identifyina Same oc 
Oiffartnt Snapes (sea pp. 17-18) 
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Instructions for Proetdurc 2 
(Pr«-Lit«racy SkiU: Saa«-Oif f«r«nt) 



ZOBNTI?YIIIG SAME OR DIFFERENT SHAPES 

Th« pr*-readin9 activities on th« following sample 
workshests are used to help the learner with visual discrimi- 
nation. Note that the tasks become more difficult in each 
successive sample worksheet, forcing the learner to make 
finer distinctions. Once the learner can discriminate 
geometric shapes, letters of the alphabet are used to test 
discrimination. Please note that the oblective is to teach 
"same-different*— Qflt to teach 'the names of the letters of 
the alphabet. However, using the letters of the alphabet to 
practice visual discrimination passively introduces the 
letters which the students will soon learn. 

The lines in these activities should be called 
•sentences* by the teacher or aide to acquaint the learner 
with the vocabulary which will be used in class later. It is 
Qflj; necessary to explain the concept of sentence at th/j* time. 

In working through these activities, the learner not 
only learns visual discrimination, but is also exposed to the 
concept of directionality. With the help of the teacher oc 
aide, the learner will learn to 'read' the symbols from left 
to right and from top to bottom. (Note: Hake sure that the 
students are holding the worksheet right side up before you 
begin the activity!) 

The directions for each sample worksheet change 
slightly, sometimes directing the students to put an X, 
others uelling the students to CIRCLE or ONDERLINE, etc. 
Make sure the students follow the directions, since they are 
the most common directions given in filling out forms as well 
as in textbooks, and thus are a good preparation for the 
students. 



note that each worksheet asks for other information that 
adult learners need to know, such as NAME, ADDRESS, and 
TEL. MO. Not all pre-literate students will be able to fill 
in this information, but some will, rf a learner shows 
interest in trying to fill in this information, the teacher 
or aide should help him/her. These requests for information 
passively introduce the learners to words to come (see Level 
1, Topic 1). 
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at th^ S!J?l!;fnr.,JM? "O'^'^'httt activities 

at tftt b«9inning until th« Itarncrs ars sur« what is required 
cf them. An overhead projector could be useful in this. 



iliT'^J*^^^^'^^?" worksheets are adapted from those 
designed by Judith Haynes, and are taken from "Teachina esl 
to Illiterate Adults,- a booklet produced in the SriSs It 
indochinese Refugee Education Guides, Adult Educa?i5nle?ies 
#9, by the Center tor Applied Linguistics. Thirbooklet il 
currently available from the ERIC system. For completl 
reference, see the bibliography.) complete 



Pre-Lit 



NAME 

TELEPHONB NUMBER, 



fia 

3 



OiRECTlONS* Put an X on th« 8hap« in aach santanct that Is S22L 



3 



1. 



2. 



3. 




O 





4. 



A 






ERIC 



2 



Pre-Lit 



NAME 

SOCIAL SECURITY NUMBER. 



09 
sa 

3 



0IREGT10NS> Circlt th« shap« that is not. tht sam« in tht santanct. 



2. 



d 



3. 



d 



o 

2 

O 

2 

d 



o 

3 

d 



c 

4 



O 

4 



a 

4 



ERIC 



P 



Pre-Lit 



FIRST NAME, 
LAST NAME. 



3 

I 

a 

i 

3 



DIRECTIONS' Put an X on tha lattar In tha santanca that la tha aama. 
EXAMPLE' a 



1. m 

2. a 

3. a 

4. S 

5. A 

e. M 

7 9 

_8. A 

9. m 

10. a 



m a a a m 



a 


m 


a 


3 


a 


m 




a 


m 


a 


3 


a 


a 




m 


a 


a 


3 


a 


m 




M 


A 


S 


A 


M 


S 




S 


M 


A_ 


.A_ 


M 


A 
















M 


S 


M 


A 


S 


M 




3 


a 


m 


M 


a 


a 




M 


a 


A 


S 


a 


a 




a 


S 


M 


a 


m 


A 




A 


a 


m 


a 


A 


a 



PRE-LITERACY 

SKILL: 

OBJECTIVES: 



DIRSCTIONALIIY 

1. Students will b« able to distinguish 

b«tv««n Itft-right and top-bottom oritnta- 
tion. 



^^^Si A w<w gfeai-fe Litaracy (Workbook i, pp. i-a 

A Hmv st»rf Litacacy (Workbook 2, pp. 1-4 
gnterv g»«n«h Book 2, pp. 1-3 

9»»»m<im to gSr. r.< f ra^-y. pp. 10.22 

SOPPLEMENTAL MATERIALS: Teachar-fflada worksheets (see 

attachments £or samplef) 



PROCEDORES: 1. Specific Technique - Identifying Same oc 

Different Shapes (see p. 17-18) 



PRE- LITERACY 

SXILLt 

OMECTlVBSi 



NOMBERS 

*1. Students will b« abU to r«ad and wcita 
ind«p«nd«ntly 0-SO. 

f5**?!!?^* to read and ccpy 

51-100. 



TEXTS: 



PagaaQ« to est, nt-mr,^^. pp. 2-4 

h Ht¥ fltirt? Lltacacy workbook 1, pp. 18-30 

Start Studant Book, pp. 4-5 
fit£ACl-£&fiiL^t# pp. 1-4 

Entry fea gnan«h Book 2, pp. 25-31 

ganftgUinq AgtiYitiftJl Book 1 (included in 
unabcidgad adition of Guldtlina) 



SOPPLEMENTAL MATERIALS: 



PROCSDORSS: 



duabac flash cards 
Panel Is 

Anything available that can ba 

counted, 9:1, baans, paper clips, 
buttons 

Gaae of Bingo (for oral number 
recognition) 



1. General Technique - NuaUiers 

2. Specific Technique - Put pile of objects to 
be counted on students' desks and have 
students count tham, group tham by 5 'a, by 

1 • ^rif the nuaUaers on paper. 

3. Specific Technique - Write a number on 
board and have students read it and than 
count out correct number of objects. 



I5l ?, smaller sets (0-10, la-20, 

li li ? literacy activity should ba taught only LftL 
tha studancs have laarnad the concept of thisa nuibaSr^ 
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PRE- LITERACY 

SKZLLt 

OBJECTIVES: 



ALPHABET 



1. 



2. 



Students will b« abl« to r«ad letters of 
alphAbet both in sequence and out of 
sequence. 

Students will be able to copy and then 
write independently capital letters in 
manuscript. 

3. Students will be able to read, copy, and 
then write independently small letters in 
manuscript. 

4. Students will be able to sign their names 
(i.e. in cursive) . 



TEXTS: 



Passage to est. t.itmr»rx,. pp. 73-75, 12-27 

BntgY tQ Rnflllflh Book 2, pp. 4-5 
^tar» B/^olf nm^. pp. 5.^0 

A w«w fsf»rf Literacy Workbook 1, pp. 5-12 
Handwriting Activities Books 1-3 (included in 
unabridged edition of Guideline) 



SUPPLEMENTAL MATERIALS: 



Alphabet flash cards 

Lined writing ?aper (large-ruled) 

Tactile letters 

Tracing paper 



PROCEDORESi 1. General Technique - Alphabet 

2. Specific Technique - Write student's name 
in cursive on lined paper. Distribute 
tracing paper and have students practice 
tracing their signatures. Students should 
then practice copying their signatures ' 
without tracing paper. 
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ERIC 



3l 



LEVEL 1 



ERIC 



TOPICS} 

PERSOMM. IDENTIPICATIOH 23 

CLASSROOM 2^ 

PAMILX 22 

TIME/CALENDAR 26 



MONEY 

FOOD , 

CLOTHING , 

TRANSPORTATION 
HEALTH 
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3, 



27 
29 
30 
32 
33 



LS7EL 1 

TOPIC: FERSGMAL IDENTIFIATION 

GBJSCTI7ES: 1. Stttd«nta will b« abl« to c«ad sightworda 

raqiMSting personal information. 
2. Students will ba abla to fill out simple 
forma requesting personal information. 

TEXTS: 9»mmmtfm tea EST. T.i^mr^ey. p. 1; pp. 5.9 

gntrv to Bn«p1 inh BOOk 1, pp. 7-14 

A waw Sfeart Literacy workbook 1, pp. 13-17 



SUPFLEMEHTAL HATEHZALS: Top part Of almost any application 

(e.g. bank, job) 
Social Security Cards 
Alien Registration Cards 
Drivers Licenses 
Hagasine Subscription Forms 
Teacher-made worksheets (see 
attached samples) 



PROCEDURES: 1. General Technique - Sightworda 

2. Specific Technique - Pilling out forma 
(attached). Pleaae note that the samples 
included brere vary in difficulty, sone 
students will need to first practice 
copying on lined paper; others will be abl 
to write on a single line. During this 
activity, the teacher or aide should be 
circulating to check the students' 
progreaa. 
3» General Technique - Matching 

Rave students match the sightwords with 
specific information (e.g. city - Arling- 
ton, addreaa - U20 Wilaon Blvd., etc.) 
Use specific information that the students 
know. 



PHONICS ITEM: 



l^AMt- 

LAST FIRST Ml DDLS 



l-AST FIRST hA IDOLS 



Luxst First MUaie 



■N-nTTi-gr- 



First Middle 



LAST FIRST MIDDLE 



Last First Middle 



ADDRESa 



NO. STREET APT. NC 



.5 



CITY STATE ZIP COW 



I AddfMa 

Mo. StrMt Apt. No. 



City Stait Zip Code 



/ 



NAME 



TELEPHONE NUMBER 



Telephone Number 



Teleplione Mo. 
Phone Ko. _ 



HOME PHONE 

HomePKcneD 



4,. 



I 
I 

! 



Name _ 
Address 



City 



Home PI 11 me 



State 



Zip 



W)rk Phone 



O 4 . 

ERIC 



4. 



NAME 



LAST FIRST MIDDLE 



AGE 



NAME 



ADDRESS 




Personal ID 



4i> 



LI 



o 

3 

03 




NAME. 



First 



Middle 



Last 



ADDRESS 



City 



Stats 



Zip 



BIRTHDAT5, 



AGE 



"I 

F!RST 



CITY 



•T3 

09 

O 



MIDDLE 



STATE 



LAST 



ZIP CODE 



NAME 



AGE 



ADDRESS 



ERIC 



BIRTHDATE 



U 



f 



LI 


TELEPHONE 
NUMBER 


TEL NO. 


Personal ID-2 


APARTMENT 


APT. NO 


1 


1 • 

■ - TEL. # 






PHONE # 


o 1 

ERLC 1 




6^ 



LEVEL i 

TOPIC: CLASSROOM 

OBJECTIVES: *1. Students will learn to read simple ques- 
tions words (e.g. who, what, where) and 
certain words for commands (e.g. listen, 
read, write) . 
*2. Students will learn to read the words for 
simple classroom objects. 



TEXTS: Passage to rsl ^■i^ar;>^Y pp. 79-84 

SUPPLEMENTAL MATERIALS: Various classroom objects and 

materials, e.g. desk, chair, 
pencil, book, etc. 
Labels. and flash cards for classroom 
objects 



PROCEDURES: 1. General Technique - Sightwords 

2. General Technique - Matching 

3. Specific Technique - Play 20 Questions 

a. All students have their own "pack" of 
sigbtword cards on desk top. 

b. One student holds a classroom object/ 
picture behind back. 

c. Ofcher students ask yes/no questions to 
identify. 

d. Students hold up correct sight-word card 
when they know the answer. 



PHONICS ITEM: 



The commands and classroom objects you choose to teach as 
sightwords should come from your classroom text, or a basic 
text that is used in your school. (Remember: Everything 
taught as a sightword should already have meaning and be in 
the students' aural/oral vocabulary.)- 
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ERIC 



5.. 



LI 


WHAT 


TEACHER 


Classroom - 1 


HOW MANY 


STUDENT 


1 


YES 


DESK 




NO 


CHAIR 




REPEAT 


CLASS 


ERLC 


• 


5. 



LI 


BOOK 


DOOR 


Classroom - 2 


PAPER 


OPEN 




PENCIL 


CLOSE 




PEN 


LISTEN 




WINDOW 


READ 


ERLC 1 


5, 





LI 








WRITE 


WHO 


n 

ST 






09 
W 

o 


WHERE 


WHEN 


3 

1 







LEVEL 1 



TOPIC: FAMILY 

OBJECTIVES: 1. Students will be able to read and write 

family relationships (e.g., father, son). 

2. Students will be able to spell their family 
names. 

3. Students will be able to fill out forms 
asking about family relationships. 



TECTS: A wew fttmrt Literacy Workbook 2, pp. 99 

A Maw Snarf Student Book, pp. 130-131 
Paaaaa# to ffSr. T.ifar.^y pp. 185-190 
Oxford Pirfeur> Tii r^-i n^^j-y p. 7X 



SUPPLEMENTAL MATERIALS: Pictures of your family 

Pictures of students' families 
Pictures of families from magazines 
Teacher-made worksheets (aee 
attached sample) 



PROCEDORES: 1. General Technique - Sightwords 

2. General Technique - Matching 
Students bring in pictures of their 
families and match sightwords to members of 
their family. 

3. General Technique - Cloze 

4. Specific Technique 

a. Pass sightwords for family relationships 
out at random. 

b. Make various family groupings by calling 
out relationships and having students 
with appropriate cards group them- 
selves. E.g. teacher says 'father', 
•mother', 'son', and students with those 
sightwords stand up and move together. 

5. Specific Technique - Filling Out Forms 
(Sample Attached) 



PHONICS ITEM: 
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5. 

o 

ERIC 



LI 



Name. 



Last 



First 



Middle 



Wife's Name 



Husband's Name 



Names of children: 



Circle 
M or F 



M or F 



M or F 



Mother 's Maiden Name 



5 



/ 



LI 



HUSBAND 




CHILDREN 



MOTHER 



MALE 



FATHER 



FEMALE 



SON 



CHILD 



DAUGHTER 

5. 



SISTER 


GRAND OTHER 


BROTHER 


GRANDFATHER 


AUNT 


BROTHER-IN-LAW 


UNCLE 


SISTER-IN-LAW 


MAIDEN 


FAMILY 



LI 



SPOUSE 



LE7EL 1 
TOPIC: 
OBJECT I7SS! 



TIME/CALENDAR 

1. Students will be able to read and write che 
days of the week. 

2. Students will be able to read and write the 
months of the year. 

3. Students will be able to read basiq 
sightwords about time. 

4. Students will be abl;s to read and write the 
numbers for clock tine, including digital 
docks. 



TEXTS: 



Bafore annic nnm . pp. 17.23 

Paaaaaa tn EST. rij-T^ry. pp. 90.97 

A New fifrari; Literacy vforkbook 1, pp. 41-53 

A Hew fifrarfe Student Book, pp. 13-14 



SU?FL£MEIITAL MATERIALS: 



Large clock, watch 
Calendar 

Bean bag, ball, or other object for 
throwing 



PHOCEDORES: 1. General Technlqu* - Sightwords 

2. Specific Technique - Bean Ba^ Toss 

a. Teacher says the name of a day of the 
week. 

b. Teacher tosses bean bag to a student, 
who oust then say the next day and hold 
up the appropriate sightword card. 

c- That student tosses the bea^^Jsag to 
another stiudent, etc., and follows 
instruction in "b". 

d. Teacher may also follow this method for 
teaching the months. 

3. Specific Techniques - Calendar 
Students will write in days of week on 
blank calendar form (attached) . 

4. General Technique - Dictation 

Have students write down (digital) clock 
time as you say it. 



PHONICS ITEM: 
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J3pua|B3/3ujjx 



Siiiulay 



Monday 



Tuesday 



10 



17 



24 



31 



Er|c3j 



11 



18 



25 



12 



19 



26 



Wednesday 


Thursday 


Friday 


Saturday 1 






1 


2 1 


6 


7 ~ 


8 


9 j 


13 


14 


15 


16 1 


20 


21 


22 


23 j 


27 


28 


29 


30 1 











6i 



TIME 


MORNING 


DAY 


0' CLOCK 


MONTH 

1 


AFTERNOON 


WEEK 


EVENING 


YEAR 

1 6 


NIGHT 

/ 



LI 

CALENDAR FRIDAY 



B 

n 

3 
O. 

09 



MONDAY SATURDAY 



TUESDAY 



SUNDAY 



WEDNESDAY 



THURSDAY 



o 

ERJC 



JANUARY 



FEBRUAR> 



LI 








PENNY 


CENT 


o 

3 1 
•< 
i 


NICKEL 


CENTS 




DIME 


CHANGE 


y 1 


QUARTER 


$ 

• 



DOLLAR 



6 



n 



MARCH 



AUGUST 



B 

n 

3 
Q. 

as 

I 



APRIL 



SEPTEMBER 




OCTOBER 



NO VEMBEF 



JULY 



DECEMBEF 



6c. 



o 

ERIC 



11 



ERIC 







• 
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LEVEL 1 



TOPIC: MONEY 

OBJECTIVBS: 1. Students will be able to recognize sight- 

woTds relating to common denominations of 
money (both coins and bills). 
*2. Students will be able to recognize and 

write common money symbols (in conjunction 
With riunb«7s) . 

3. Students will identify equivalent amounts 
of money (Example: 2 nickels > 1 dime). 

4. Students will count coins to a given 
amount. 



Basic Enoligh for Adult; romnAf^nrv. pp. 30-32 

B#fQPe an nit fin a. pp. I3.I6 

Entry to Enoliah Bn«k 2, pp. 32-50 

A Wgw Start; Student Book, pp. 7-12 

A Hew Start; Literacy ^forkbook 1, pp. 29-40 

Paasagg to EST, r.i h^r^rv. pp. 137-143 



SUPPLEMENTAL MATERIALS: Money 

Sales tags and stickers 
Cash register receipts 
Newspaper ads for food, clothing, 
etc. 

Copies of common signs relating to 
money found on vending machines 
(e.g. no pennies, quarters only) 



PROCEDURES? 1. General Technique - Sigh two rds 

2. General Technique - Dictation 

3. General Technique - Matching 

Have students match (visuals of) coins and 
bills with sightwords 

4. Specific Technique - Writing Amounts of 
Money 

a. Give students an amount of money. 

b. Students will count and write correct 
amount in numbers with correct symbols 
on chalkboard or paper. 



*Note: This objective is to be taught only af t;!»r students 
can count and manipulate American money. 
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LEVEL 1 
TOPIC: 



MONEY, p. 2 



S. Sp«cific Technique 

a. Hand out various salas tags and/or 
receipts to students. 

b. Write a price on the board. 

c. Student who has that price stands up and 
reads price. 

5. Specific Technique 

a. Hand out food and clothing ads from 
newspaper. 

b. Write several prices on board. 

c. Students locate and circle those prices 
that are in their ads. 

d. Walk around room to check answers. 



PHONICS ITEM: 



ERIC 



LI 



ERIC 



No pennies 



o 

3 



Quarters 9 dimes, 
and nickels only 



Quarters only 



Coins only 



No Bills 




LI 



COINS 



2 
o 

3 
I 



BILLS 



LEVEL 1 



TOPIC: FOOD 

OBJECTIVES: 1. Students will identify common group names 

of food used in their local supermarkets, 
e.g. dairy, produce. 
*2. Students, will be able to read words for 
some common foods. 
3. Students will be able to read prices and 
units of measurement, as well as abbrevia- 
tions for units of measure. 



TEXTS: 



FfilF^'^"^!^'"? ^Q^,n>^a">'Y - pp. 33-35 

SYggyjfly Flng nh (Alemany) Student Book 1, 
FOOD pp. 1-4 

A t?W Starr Literacy Workbook 1, pp. S9-7S 

r . lrfrfirv r pp. 144-145; 149-1S3 
Oxford PleMir> nir^,•^^nry p. 20 



SOPPLEMENTAL MATERIALS: Real or artificial foods or 

pictures of foods 
Supermarket ads 

Photos/pictures of supermarket 
interiors 



PRO(fEDOUES : 



1. General Technique - Sightwords 

2. Specific Technique - Food Group Names 

a. Place food group name signs around the 
room. 

b. Have students place visuals or foods (or 
empty containers) and food word cards in 
tne corresponding food groups. 



PHONICS ITEM! 



♦These words- should be chosen on 
preferences; i.e. what foods do 
overload them with sightwords! 



the basis of the students' 
students eat/buy? Do tjjit 



BANANA 


TOMATO 


APPLE 


POTATO 


I 

ORANGE 


LETTUCE 


GRAPES 


BEANS 



MILK 



CUCUMBERS 



DAIRY 
FRUITS 



RICE 



POUND (.b.) 



OUNCE ioz. 



GALLON (gal 



.) 



PINT (pt.) 



MEAT 



BAKERY 



LI 




1 






1 




• 






! 


% 


ERIC 
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LEVEL 1 



TOPIC: 
OBJECTIVES: 



CLOTHING 



*1. Students will be able to read words for 
colors, sizes, and articles of clothing. 
2. Students will match sightwords to actual 
articles of clothing (or visuals of 
clothing) . 



TEXTS : 



h WW Stag ft Literacy Workbook 1, pp. 83-92 
h C?W StaCt Student Book, pp. 2S-26 
Before Book Qna. pp. 2S-28 
Everyday ffnaiish (Alefflany) Student Book 1, 

CLOTHES pp. 1-8 
Oxford Piefeur^ n^'r^i^^nnrY PP. 10-13 



SOPPLEMENTAL MATERIALS: 



Clothing tags and labels for 

different sizes 
Catalogues 



PROCEDURES: 



1. General Technique - Sightwords 

2. General Technique - Matching 

3. General Technique - Language Experience 
Story (see p. 31) 

4. Specific Technique: Newspaper Ads 

a. Hand out newspaper ads for clothing. 

b. Students circle words from ads as 
teacher calls them out or writes them on 
the board. 



PHONICS ITEM: 



♦Remember: This objective is to be taught only aftf^r the 
students have mastered these words orally/aurally; i.e. Do 
they understand them? Can they talk about or describe che 
different articles of clothing? 
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Znsecuctions foe Procedure 2 
(Level 1: Clothing) 



LEA: MY FRIEND 

1. Pass out the picture o£ the gitl (attached; however, you 
can use any picture) . 

2. Give the students colored crayons, pencils, or rnarkers. 

3. Review the names of the colors, using the cravons or 
markers themselves, or pieces of colored paper. 

4. Have che students color the articles of clothing with 
co:. -a of their choice. 

5. Introduce or review the names for the articles of 
clothing, using the sightwords and the General Technique 
for teaching sightwords. 

6. Save the stu^ants label the articles of clothing in the 
picture (students may need help). 

7. Pass out the worksheet with numbered sentences 
(attached). Read the sentences about the picture out 
loud. Bave the students repeat each sentence. (They 
will not be the same for all students, as students will 
not necessarily have chosen the same color foe each 
article of clothing.) 

8. Bave students fill in the blanks, ase the blackboard or 
flas'^carda to indicate the correct words. 

9. Pass cut the -paragraph" worksheet (attached). Have the 
students fill m the cloze exercises. 



10. 



picture* "^^^^ paragraph about their 



(This activity was developed by Tracy Kyriakeas.) 
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Name 

1. This i s my -Pni^nd. 



2, SKe hgig A , 



Kot 



3. She KflL^ a. 



dress 



4. She ha*^ 



w 



5. She hag 



sfcL 



6. She is pr^-t-fy 



7. I like her. 



Name 



My Friend 

This is my -friend. She Kas a 

ha+. She ha^ a. 

dress. She Kas 

new She Was 

shoes. She is pretty. I like her. 



LI 



DRESS 



SOCKS 



3 



SHIRT 



COAT 



SKIRT 



HAT 



PANTS 



GLOVES 



SHOES 



BOOTS 



-Rir 



/ 



RED 


ORANGE 


BLUE 


BLACK 


YELLOW 


WHITE 


PURPLE 


GRAY 


GREEN 


BROWN 



1 


LARGE 
(L) 


PRICE 


SALE 


SIZE 


• 


SMALL 
(S) 


BIG 


MEDIUM 
(M) 





SWEATER 



JACKET 




EXTRA 
LARGE 

(XL) 



LE7EL 1 



TOPIC: 
OBJECTIVES ! 



TRANSPORTATION 



1. 
2. 
3. 



Stud«nta will be able to read simple 
traffic and pedestrian signs. 
Students will be able to read simple bus oc 
train schedules. 

Students will be able to read and write 
terae for directions (e.g. right, left, up, 
straight, etc.). 



TEXTS: 



A. Har Start Literacy Workbook 1, pp. 77-84 
gggmav l^ngliflh (Almany) Student Book 1, 

TSAITSPORTATION, pp. 1-12 
Bn<;rv fea gn«n ah Book 2, pp. 55-59 
Basic BnoTtah- fnr A^ulf rom^^^.n^^, pp. 52-34 



STPFLEHENTAL MATERIALS: 



Road signs or pictures of signs (see 

attached samples) 
Local bus oc train schedules (see 

attached sample ) 



FROCESORES : 



1. General Technique - Sightwords 

2. General Technique - Hatching 

Save students match traffic signs (symbols) 
with words. 

3. Specific Technique - Role Flay 

aaing a simple bus or train scheduie, have 
students ask each other what time the bus 
leaver, arrives, etc. 

4. Genec^il Technique - Dictation 

a. Give students simple directions to a 
nearby place (e.g. grocery store). 

b. Ba?e students take notes (i.e., write 
down pertinent terms for directions) . 

c. Ask students to read their notes, to give 
the same directions. 



PBONICS ITEM: 
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ERIC r 



S. 



Call 

1-800-USA-RAIL 
for reservations and information 



Amlrak 




Northeast Corridor Business Service Northbound 

Ellociive OcioDei 21 1965 



^866 
0100 
0102 
0104 

0262 

o?8e 

0296 
0114 
0116 
0290 
0264 
0120 
0122 
0124 

oi:*6 

^666 



Daily 

•EicSd Su 
^EkSii 

n^Sd Su 

^Ex Sa Sii 
»«SuOiily 
^EnS.iSii 
•EiiS.1 
••EiiS.1 Sn 
*'Su Oiay 
•»E»Sj 
'ExS.i 
"•"^'^ Sii Su 

^ff SilOiUy 

Oaay • 



UP 



loaop 

600a • 
/OOd • 
600a • 
900a 
12000 
I2 00n 

1 OOp 
200p 

2 5S f) 
2 55p 
400p 
5 OOp 
bOOp 
7 00|^ 

I0 30p 



1 1 1 & P E xecuivtt Stoepar Sei vice 

635a 72la 74ta 

735a 62la ' 64la 

635a 921 a 941 a 

9 32 a to 17 a 10 37 a 

I232p I I7p i37p 

I232p I I7p I 3/p 

I32p 2l6p 238p 327 p 

232p 3 I6p 33ap 4 27 p 

327p 4l2p 4 32p 

3 2/p 4 I2p 4 32p 

4 32p 5 I6p 5 36p 6 2/ p 

5 32p 6 I6p 6 36p * 

ti 32p 7 Ibp /36p 6 2/p 

735p 621 p 641 p 930p 

" ^ S P E xeciilive Sk)e^>flf Sm yicti 



6 42 a 
9 42 a 

10 42 a 

11 36a 

236p 
236p 

3 42p 

4 42p 

5 31 p 

5 31 p 

6 42p 
/42p 
6 42p 
9 45 p 



AH 



AR 



O ' 



*• l.l.liii lilt, 

• II ill .tt^ * .Mil I I 



I* • kl il 'I HI |.«ii |i« I iM^i , HH. I , I » 
t* U%m*tHt\\ kuk . I 41.1111 
. V Iti till III III J II N«* .> II I tl« 

l^""«<»» •* il ..HM I i 



ERIC 



li Mi.ri.4i ^iM' III ihjiriHMi !jIkiAmii m.! 

* b.Ml il.iiMi.1 liC<*Mi 

• bMi ri4i ^i,|. Nt^%r.M#i«ii«i 

irik^r iHi||iiir,« n.i.-i'i«|» i . 
I*.4.iti' (...I .|..Mi|i'|ii nk^i. 



(6 00aP 
6 55 a 
9 55 a 

10 55 a 

11 49 a 
2 49p 

2 49p 

3 55p 

4 55p 

5 44 p 

5 44 p 
C 55 p 
7ti5p 

6 65 p 
9 59 p 

(B 00 d)» 



A 4 35p 



A 7J7p 



9.t 



BEST COPY AVAILABLt 



CAR 




BUS 


• 


TAXI 




TRAIN 


FARE 

• 


AIRPLANE 


TRANSFEF 



f 



LI 



LEFT 



WALK 



sa 
S 

CO 

Q 

93 
I 



RIGHT 



STRAIGHT 



STOP 



GO 



DON'T 



WALK 



YIELD 



ONE WAY 



RAILROAD 
CROSSING 



SUBWAY 


LEAVE 
(LV) 


SCHEDULE 


DEPART 
(DP) 


• 

TICKET 


ARRIVE 
(AR) 




• 


• 


9. 
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LI 




LEVEL 1 



TOPIC: 
OBJECTIVES: 



HEALTH 



1. 



2. 



Students will be able to read, and write" 
names for different parts of the body. 
Students will read a medical appointment 
card. 

3. Students will be able to recognize sight- 
vfords for conunon over-the-countec 
medications. 



TEXTS: 



evTvrfav ffnt^ii^h (Alemany) student Book 1, 

HEALTH, pp. 1-8, 12-13 
Bafarii a^^rtlf pp. 40.43 

{fgy ffrnrt Literacy (Workbook 2, pp. SS-73 
QXtQCd Pigfture D1grinnnrY> Wall chart for body, 
parts, p. 8 (in book) 



SUPPLEMENTAL MATERIALS! 



Parts of own body 
Medical appointment cards 
Pictures of parts of body and flash- 
cards 

Labeled diagram of body (sample 

attached) 
Unlabeled diagram of body 
Boxes/Packages of common over-the- 
counter medications 



PROCEOORES: 



1. 
2. 



General Technique - Sigh two cds 
Specific Technique - Total Physical 
Response - 

(ase TPR to reinforce names of body parts.) 
a. Teacher holds up sightword card and 

students point to appropriate body part. 

points to body part and students 
hold up corresponding sightword Card. 
3. Specific Technique - Students read a 
medical appointaent card (attached) by 
answering teacher-posed questions. 
Specific Technique • Labelling Parts of the 
Body 

a. Teacher holds up sightword for a part of 
the body and models name. 
Students say name. 
Students label correct body part by 
writing word in appropriate place on 
unlabelled picture. 



4. 



b. 
c. 
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LEVEL 1 
TOPIC: 



HEALTH, p. 2 



d. Students correct own work by looking 
labelled picture of the body. 
5. General Technique - Matching 

a. Teacher gives students a "symptom" 
(e.g. "You have a headache"). 

b. student? choose appropriate over-the* 
counter medication (from number of 
packages of medication) . 



PHONICS ITEM: 



ARTHUR A. RUBIN. M.a 

INTSKNAL MmCiNC 

1713 ^40f«TH asanas mason drivs 
surrs 304 

AAUNOTON. VinatNIA 28209 
THUPMONa Sa8-«863 



Mr. 



2^ 



A^WINTMINT ON 




inSHtaLMMoiOr. 



.Sim 9fS 

(703)437^ 



HAS AN A^WlTlieirl3N 



HASANA^WlTlieirt 



AT, 



STEPHEN I. 8ARSKY. Q.aS. 
19a8KSTRSSr.N.V« 
SUITS S07 
WASMN(3TQN.aC. 30006 
TIL9MONC aoa-33 1 • 1 644 



OAT 



TUMS 



•^•■^ A##Ottm<tNT KINOLY <tN% 24 MOUItS NOTICl. 
r>^% Wltk M A CHAAOC MAOC PO« MOK8N A^#ClNTM«NTaL 



10.. 



HA« AM A^POINTMCNT Wrm 

K. M. HAGGSRTY. D.aS.. 

RI.COm P.O. 
4500 OLO DOMINION OAlve 
ARUNOTON. VSfiaiNIA 22207 

TlLxmONC S27-4MS 







TlIM. 





















P UNAOLS TO KOH TXlS AWK^rNT- 
MBNT KINOLY 24 HQUHS .vOTlCt 



LI 



to 



THROAT 


ELBOW 


NOSE 


MOUTH 


EYE 


TEETH 




TOOTH 



HEAD 



NECK 
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1 

ARM 


CHEST 


HAND 


STOMACH 


FINGERS 


KNEE 


SHOULDER 


LEG 

• 


BACK 


FOOT 


1 


10: 



LI 


TOES 




Health 3 


HEADACHE 


MEDICINE 




STOMACHACHE 


ASPIF IN 








ERIC 1 


JO. 





LI I 

HAIR 



COUGH 
MEDICINE 



aa 



DRUG 
STORE 



COLD 
REMEDY 



ANTACID 



ERIC 



VITAMINS 



0, 



LEVEL 2 



TOPICS: 

PERSONAL ID 

TELEPHONE 

CLASSROOM PROCEDORE AND SIGNS 

TIME/CALENDAR/ WEATHER 

MONEY 

FOOD 

CLOTHING 

TRANSPORTATION 

FARTS OP THE BODY/HEALTH EMERGENCIES 

OCCOPATIONS 

EMPLOYMENT; WANT AOS 
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LEVEL 2 



TOPIC: PERSOMAL ID 

OBJECTIVES: 1. Stud«nt3 will be able to read sightwords 

relating to personal ID. 
2. Students will be able to fill in personal 
information on simple forms. 



7EXTS: Enoliah for Adult; Book I, pp. ,-8, 

p. 22 

Lifellnea Book 1, pp. 11-18 
Paaaaqg to EST, r.i horary- pp. 85-80 
Rnolirh That w»rit« Book 1,- pp. 2-32 



SOPPLEMENTAL MATERIALS: Magazine subscription forms 

Registration forms 
Applicaibion forms 
Teacher-made worksheets (see 

attached samples) 
Scale 
Yardstick 



PROCEDORES: 1. General Technique - Sightv/ords 

2. Specific Technique - Total Physical 
Response (TPR) 

a. Bring a scale and yardstick to class. 

b. Give students oral commands to weigh and 
measure themselves and/or each other. 

c. Ask them to record this information on a 
worksheet. (See attached sample.) 

3. General Technique - Language Experience 
Story (LEA) 

Develop a 'story* with students using some 
vocabulary relating to personal id. 

4. Specific Technique - Filling Out Forms 
Distribute simple fccms for students to 
fill out. (See attached samples.) This 
can be repeated on a daily basis during 
study of this topic and as a periodic 
review-. Teacher should be available to 
help individual students during this 
activity. 



PHONICS ITEM: 



- 36 - 

10. 

ERIC 



Telephone Mumber 



PRINT NAME 
PRINT MAME 



Pr'iac 

IXamm 

5TrsE Middle Case 

Naoc 

ftrae Miaoli ^USt 

Please princ 

Name 



i-asc firsc Middle 

Name 




Slgnacure 
Signacure 
Sign here 
Sign hers 
SIGN HERE 
SIGNATURE 



L2 



Name, 



Tftlephone No. 



"9 
0 



SOCIAL SECURITY NjannQ-nn-DnQf 

SOCIAL SECajRIir OTMBER: □□Q— D D □ □ 



Social Securily No. - • 



Social S«cur±C7 Mo. 



ERIC 




1.1... 



Gl (euosjdj 












> 




1 Nana 








1 Hrat 


Middle 


Last 




1 

1 Address 








1 No. Street 




Apt. No. 






estate 


Zip Code 




1 Telephone No. 








1 Social Security No. 




1 




J 




ERIC 


11. 





Application Form 
Last Name First Name__ Middle Name 

Home Address 



City State^ Zip 

Marital Status : Single □ Married O 

Widowed □ Divorced □ 
Height Weight 

Dirthdate Se^^ 

Telephone 1 ) 



Personal ID 



11 



Please Print Name 




Address _ 


Ant 


City 




State ^ 




7ip 









A^e 






Apt 


CAtv 


State 


Tin 


Nationalitv 


Employed 


Yes □ 


No □ 


A/fflrriftd 


Yes □ 


No □ 


Signature 









11: 



telephone 
number 



single 



00 

O 
3 

as 



09 

r « 

(Jo* 

5 3* 




married 



widowed 



diyorced 



marital status! nationality 



Hi. 



ERIC 



L2 








1 male 


# 




(M) 




Personal ID-2 


female 
(F) 


no. 




signature 






street 


St. 


o 1 

ERIC ' 








ERIC 



TELEPHONE 

*1. Students will read sightwords related to 
telephone uae, such as instructions on pay 
phones. 

2. Given selected major headings, students 
will be able to locate the appropriate 
section in the Yellow Pages (using alpha- 
betical order) . 



Evgrvdav gnt^iish (Alemany) Book 1, TELEPHONE 
pp. 1-3 

English for Adult- gampet^gnev Book II,. 
pp. 18-22 



SUPPLEMENTAL MATERIALS: Visuals for ev>rvri;>v FnaTi^h 

(Alemany) 
Yellow Pages 

Teacher-made worksheet (see 
attached) 



PROCEDORES: 1. General Technique - Sightwords 

2. Specific Technique - Alphabetical Order 

a. Write 4 or 5 major headings from the 
Yellow Pages on the blackboard. Use 
headings that begin with different 
letters. 

b. Ask students to alphabetize them. 

c. write a new heading on the board. 

d. Ask students to put it in the list, in 
alphabetical order. 

3. Specific Technique - Yellow Pages 

a. Give students the Yellow Pages 

b. Ask them to find some particular 
heading. Time them. (Students may work 
in pairs.) 

c. Continue this activity with other 
headings. 



PHONICS ITEM: 



•Remember: This objective should be ^taught only after 
students have practiced telephone use orally. 
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LEVEL 2 

TOPIC: 

OBJECTIVES! 



TEXTS: 
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LEVEL 2 

TOPIC: 

OBJFITIVESi 



CLASSROOM PROCEDORE AND SIGNS 

^* fS'^lS^Jo^iH f^^^ to read sigh two cds 
and symbols foe signs commonly found in 

fo fTr^f win b« abU to raad and respond 



TEXTS: 



^ Literacy Workbook 2, pp. 60-64, 



SOPPLEMENTAL MATERIALS: 



Signs 

Pictures of symbols (see attached 

Textbooks/wcrksheets with simple 
directions 



PROCEDURES: 



1. G«neral Technique - Sight ords 
f*«;ffi Technique - Match.;.j 

s^ih!^ S*''^ t^*" own -pack" of 

sightword cards on desk top. 

c* sJSdfS?^*!^^^^'^' -symbol- picture. 
3 s^J???! correct sightword card. 

rSIp"!? • Total Phyiical 

a. Teacher holds up a sichtword card which 
gives a particular coiimand. 

b. Student(s) nust uct it out appropriately 

holds up -open- - students open book oc 
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LEVEL 2 



TCPIC: 
OBJECTIVES: 



TIME/CALENDAR/ WEATHER 

1. Students will be able to read and record 
(i.e. write) clock tiae. 

2. Students will be able to read and write 
months of the year and days of the weeK, 
including abbreviations. 

3. Students will be able to read the names of 
the seasons and various basic weather terms 
(as found in weather reports) . 



TEXTS; 



English far Xdult gomngfe^nev Book I, pp. 13, 
19 

English i n Evervdav Liffe Book 1, pp. 62-63, 

69, 72-75 
Impact Book 1, pp. 107-113 

Basic Vocabulary -Builder ("Calendar", "Time", 

"Seasons") 
dumber Book 2 - Qn Time (included in 

unabridged edition of Guideline) 

Oxford Pigt;urg Dictionary, p. 70 



SOPPLEMENTAL MAT.^RIALS: 



Clocks, watches 
Calendar 

Pictures illustrating different 
kinds of weather (from 
magazines or teacher drawn) 



PROCEOORES: 



1. General Technique - Sigh two rds 

2. General Technique - Cloze Exercises 

3. Specific Technique - Show various clock 
times and have students write down clock 
time. 

4. Specific Technique - Have students read 
days of week/months of year from calendar. 

5. General Technique - Matching 

Ose basic weather terms and visuals. 

6. General Technique - Language Experience 
(LEA) 

Save students talk about the weather for 
that week (i.e. yesterday, today, tomorrow) 
or have students talk about the weather o£ 
particular seasons. 



PHONICS ITEM: 
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LEVEL 2 



TOPIC- 
OBJECTIVES; 



MONEY 

1. Students will be 
and write prices 

2. Students will be 
(1-50) in words. 

3. Students will fill 



able to read price 
from dictation, 
able to write numbers 



tags 



out and sign checks. 



TEXTS : 



B#gftr* PnAly fln^ pp. 11.15 

English far Arfnif romp^fedncv Book I, p. 39, 
p. 144. 

\ Wgy Stiflft Literacy Workbook 1, pp. 29-42 



SUPPLEMENTAL MATERIALS; Real money 

Play money 

Sales tags and stickers 
Register receipts 



PROCEOORES; 



1. General Technique - Sightwords 
(given with Level 1 sightwords) 

2. General Technique - Dictation 

Read prices to students and have them write 
down the price in numbers. (You can also 
ask them to fill out a check with a price 
that is dictated.) 

3. Specific Technique - Ads and Receipts 9 
a. Give students sample receipts or price 

lists from the newspaper ads. 
. b. Ask students to read the prices of 
various items. 

4. Specific Technique - Pass out sample check 
forms for students to fill in and sign 
(attached). 



PHONICS ITEM; 



- 40 - 



1 


NO 


I2q 




19 


0O-6?M/O0OO 


rAV lO iHf 
OADfiOl 


1 $ 








DOLLARS 


THE BANK OF YOUA QTY 
YOUA CITY. USA 12346 






MIMO 






i:oooo& 7aRi«i: i a ii, 5& van* 


SAMPIE VOID 





\ 

\ 

141 

ERIC 







94 




lO 




1 


PAY TO THE 






« 

ik PERI>ETUAL AMCmOVN BANK.,. 

VACINiA. MARVIANO. WASIHNCION. D C. 


OaiARS 




fOH 









142 



\ 



fiMflClf MO. f 


1 CNiM Pirat National Bank 

Arilnglon. Virginia 


•*t« . 


M 






















» ~ . Dai A AM 










i:o2ii-oa&i.i: 















144 



14. 



o 

3 

•< 
i 



ERIC 




L2 








e 1 e y e n 


twenty 


W 

3 








twelve 


thirty 










thirteen 


forty 




fourteen 






fifteen 




O 

ERLC 


146 





LEVEL 2 



POOD 

1. Students will be able to read nanes for 
different food groups from supeoarkets. 

2. Students will be able to read selected food 
labels. 

3. Students will be able to find and read the 
quantity on food labels. 

Bnoltah tor Af^^^^ remnmtmney Book pp. 32-38 
Enoligh far Rrywryriav T.ivintj Book 1, pp. 30-83 
Lifalinga BooJc 1, pp. 41-44 
Ev#rvdav PnaT iah (Aleoany) Student Book 2A, 

POOD, pp 1-25 
Tmcaet Book 1, pp. 47-53 

Oxford Pietura ertAnnPtry. p. 20 (also see 
accompanying wall chart) 

SUPPLEMENTAL MATERIALS: Signs of food groups ( teacher- made ) 

Newspaper ads 
Pictures of food 

Cansr bozesr cartonsr jars, tubes, 
packages of different food itens 

PROCEOORES: 1. General Technique - Sightwords 

2. Specific Technique - Containers/Quantities 

a. Teacher gives students various types of 
food containers. 

b. Students read the quantities listed on 
the containers. 

3. Specific Technique - Pood Group Names 

a« Place signs for food groups around the 
room. 

b. Have students place food or pictures of 
foods, food containers, and finally 
slghtcards for food words in the 
corresponding food groups. 

4. Specific Technique - Total Physical 
Response (TPR) - Reading Food Labels 

a. . Teacher places several food containers/ 

jars at front of room. 

b. Teacher asks students to bring the 
spinach, or vegetable soup, etc. 

c. Students must read label to select the 
correct item. 



PHONICS ITEM: 
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OBJECTIVES: 
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LEVEL 2 



ERIC 



TOPIC:. aoraiNG 

OBJECTIVES: 1. Studtnts will b« able to read signs for 

ccnunon cldthlng items. 

2. Students will be able to read price tags. 

3. Students will show an understanding of care 
instructions found on clothing labels. 

TEXTS: Engl t ah fnr AHul rnm^t-i^ney BOOk I, 

pp. 109-110, 115-116 
Bnoligh for ^mryA^v r.iTrtn<y Book 1, pp. 86-89 
Impact Book 1, pp. 63-69 

Evttrvdav ff noli ah (Alemany) Book 1, CLOTHES 
pp. llr 14 

SUPPLEMENTAL MATERIALS: Items pf clothing 

Ads form local stores 
Price tags/stickers 
Clothing labels and washing instruc- 
tions (see attached sample) 

PROCEDORES: 1. General Techiiique - Sightwords 

2. G«neral Technique - Matching 

Hatch items of elothinc, with the "depart- 
ments* they belong in. 

3. specific Technique - Price Tags 

a. Teacher gives students various price 
tags. 

b. students identify size and price. 

4. Specific Technique 

a. Teacher hands out ada from newspaper or 
local stores dealing with clothing. 

b. Teacher writes words for clothing ?n 
board. 

c. Students locate these words in i;heir ads 
and circle them. 

5. Specific Technique - Labels 

a. Teacher holds up article of clothing/ 
visual and gives oral care instructions 
(i.e. "You should not wash this. Send 
it to the cleaners.") 

b. students must find appropriate "label" - 
see attached sample. 

PHONICS ITEM: 
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DO NOT D.'^Y CLEAN 



HAND. WASH ONLY 
DRIP DRY 



DRY CLEAN ONLY 




HAND WASH 
LINE DRY 



MACHINE WASH 
COLD 



MACHINE WASH 
WARM 



HAND WASH 
SEPARATELY 



WASH DARK 
COLORS SEPARATELY 
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LEVEL 2 



TOPIC: TRANSPORTATION 

OBJECTIVES: Students will be able to read various 

traffic signs and symtolSr especially those 
related to driving. 
2. Students will be able to read simple 

schedules. (See Level 1 Transportation.) 



TEXTS: Enqliah #nr Mu} t r^m^^^j^^ Book I, pp. 76-77 

English for Arfulfe rrrm^Yrnr?^ Book II, pp. 81, 

07 f 8 9 r 93 

English in e^Ty^^^v j^^f^ boqi^ i pp, m-us 

105-107, 108, 109-110 
Llfml inm<t BOOk 1, pp. 33-34 



SUPPLEMENTAL MATERIALS: Traffic signs 

Pictures of traffic signs (see 

attachments for Transportation, 
Level 1) 

Traffic syiPbols used for driving 
test 

Local bus schedules 



PROCEDORES: 1. General Technique - Sightwords 
2* Gene r ad Technique - Matching 



PHONICS ITEM: 



♦Note: Only pursue this objective if students drive oc ace 
trying to prepare to pass the driver's test. 
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LEVEL 2 



OBJECTIVES: 



TOPIC: PARTS OF THE BODY/HEALTH EMERGENCIES 

1. Students will read the names foe the parts 
of the body when shown a labelled diagcaa 
of the body. 

2. Students will read over-the-counter drug 
labels for important information such as 
product and dosage. 

3. Students will b« able to locate and read 
the emergency numbers for the local police 
and fire departments, poison control 
center, as well as the ambulance or 
hospital emergency numbers. (See front 
page of phone book. ) 

English for Adult; gomoefegngy Book I, pp. 53-55 
60-64 

English in Evgrvdav r.i f« Book 1, pp. 131-132, 
138-139 

Basic Vocabulary Bin" Mar (-parts of the Body", 
•Health") 

Evgrvdav PnoTigh (Alemany) Book 2B, HEALTH 
pp. 3-4 

A Wgw Start; Literacy Workbook 2, pp. 65-73 

SUPPLEMENTAL MATERIALS: Over-the-counter ..ug packages 

Diagram of the body (See attach- 
ments to Health, Level 1) 
Telephone book for locating emer- 
gency numbers 



TEXTS: 



PROCEOORES : 



1. 
2. 
3. 



4. 



General Technique - Sightwords 

General Technique - Matching 

Specific Technique - Drugs 

See attached sample worksheet for matching 

over-the-counter drug packages with 

sightwords. 

Specific Technique - Finding Emergency 
Numbers 

Band out telephone books and ask students 
to find various emergency numbers. 
(Teacher or aide should provide local 
ambulance and hospital numbers for students 
to write down and keep.) 



PHONICS ITEM: 
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hospital 



clinic 



ambulance 



emergency 



fire dept. 



tablet 



adult 



topical 
ointment 



police 




Mloo-Thin Coating • Fast Pain Relief 

300 TABLETS-325 MG (5 GRS.) EACH 



DIRECTIONS for ADULTS 

HEADACHES. ..Take 1 or 2 tablets with a glass of 
water every 4 hours, as necessary, up to 1 2 tadlers 
a day. 

COLDS-FLU. . . To relieve painful discomforts and 
reduce the fever, take i or 2 tablets with a glass 
of water (or fruit juice) every 4 hours, as necessary, 
up to 12 tablets a day. 

PAIN.. .Take 1 or 2 tablets with a glass of water 

every 4 hours, as necessary, up to 12 tablets a 
day. 
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SYMPTOMATIC REUEF OF 

Solds/Hay Fever/Sinus Congestion 

NO ASPIRIN / NO CAFFEINE ^QO TABLETS 



AOULTSi 2 tablets every 
4 hours, not to exceed 12 
tablets in 24 hours. 



Oo not give to children 
under 6. 
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hi; I PROTECTIVE 
y^^ph COATING ACTION 



Bfsmo 



Soothing relief for 

• Indigestion • Upset Stomach 

• f^earttnjm • Oianliea • Nausea 
16FL0Z. CI 

^«*i|C Coo s»m. Oo nqe xaot J BraMn 



DIRECTIONS 

SHAKE WELL BEFORE USING 

Adults. . .2 tablespoonfuls 
Children. . .according to age: 

9 to 12 years - 1 tablespoonful 

6 to 9 years -2 teaspoonful 

3 to 6 years- 1 teaspoonful 
For children under 3 years, consult 
a physician. 
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1 aspii'in 



4 Band-aids 



7 antacid 



10 thermome 



2 cold madicina 



5 ointmant 



8 cough madicine 



3 adhasiva tapa 



6 iaxativa 



9 heating pad 
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LE7a 2 



TOPIC: OCCUPATIONS 

OBJECTIVES; 1. Students will be able to read the names of 

entry->level jobs/occupations as found in 
the want ads/classlf leds. 
2. Students will read and fill in information 
on a simple job application form« 



TEXTS: gngltgh for A<!ulfe rompnt^i^ngy Book If 

pp. 128-29 r 135 
Enoliah for gtr^rvday t^lvinq Book 1, 

pp, 116-118 r 120-122 
Pyclish That works BqqIc 1, pp. 67-83 



SUPPLEMENTAL MATERIALS: Visuals from gnqligh That Works 

Book 1 (for identifying jobs) 
^Sample job application forms 
(samples attached) 



PROCEDORES: 1. Genered Techniques - Sightwords 

2. General Techniques - Matching 

Students match words for jobs/occupations 
with visuals of the job8« 

3. Specific Techniques - Alphabetical Order 
a« ffrite 4*5 jobs/occupations on board, 
b. Give out sheet of simplified want ads 

(which are in alphabetical order), 
c« Ask students to find and circle ads for 
particular occupations. 

4. specific Technique - Job Applications 
Bave students fill out simplified job 
applications, (See attached sample,) 
Before dcring thisr be sure to teach the 
sightwords for occupations of students 
which are not otherwise covered in^this 
lesson. 



PHONICS ITEM: 



*The sample forms attached will probably prove too difficult 
for most of the students, Hoveverv they should fill out 
what they can. The teacher should familiarize than with the 
unfamiliar parts, 
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APPLICATION FORM 



Aikkm. 



GlUtfiofU.S.A. 



-SocUlMcufliy no« 
-Dm of birth 



Pofiiion appliid for: 
Saliry aMpMUd 



-Oait rtady lo iiarl. 



11; 9 
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APPLICATION FOR EMPLOYMENT 


FtKbUnAL irirOKinAI ion 


DATE 


SOCIAL SECURITY 
NUMBER 




NAME 




PHONE NO. 




U«l Flial 


UMdto 






PRESENT ADDRESS 












SUM 




PERMANEMT ADDRESS 












8UI« 




ir RELATED TO ANYONE IN OUR EMPLOY. 
STATE NAME AND OEPARTMENi 


REFERRED 
BY 






EMPLOYMEMT DESIRED 








POSITION 


DATE YOU 
CAN START 


SALARY 
DESIRED 




ARE YOU EMPLOYED NOW? 


IF SO. MAY WE INQUIRE 

OF YOUR PRESENT EMPLOYER 






EVER APPl lEO TO THIS COMPANY BEFORE? 


WHERE 


WHEN 





\ 
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EMPLOYMENT HISTORY: Llal la order wllk LA8T employer Aftl. Account for UtI 10 yeera worked. 



1. FROM I TO 
Monlh Year | Monlli I Yom 



i 



COMPANY 



JOB TITLE 


SUPERVISOR'S NAME 


SALARY 
SlMllngl LatI 




LOCATION 


REASON FOR LEAVINQ 



OESCRIPIION OF DUIiES (Indlcala •Igmllcanl rospontlMUilaa. accompUatuiMNila. and conlfltMillont) 



2. FROM 


TO 


JOB TITLE 


MonNi 


Vaof 


Monlh 


Vaar 




COMPANY 









LOCATION 



OESCRIPIION OF DUIIES (Itidlcalo •Ignlllcanl fosponslblllllat. accompllthmonU. and conlfllMillona). 





SUPERVISOR'S NAME 


SALARY 
Slai|lno| Laal 




REASON FOR LEAVINQ 



\ 
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Oarl Drug Corporation is an equal opporiunily employer. 



APPLICATION FOR EMPLOYMENT 



PERSONAL INFORMATION 



NAME 



(lasi) 



(Firsi) 



(Initial) 



ADDKESS 



(City) 



(Siaie) 



(Zip) 



IIONU 11 1 l:IM!ONE 



WOKKTELEIMIONE 



SOCIAL SECURITY NUMBER 



EMPLOYMENT INFORMATION 



i'ull lime i I 
Pan lime i ) 



IU)SIII()N 1)1 SIRED 

I IS I I IMI ,\ VAII Alll L I OK WOKK: 

Moiiduy Tii.->s(Jay Wednesday Ihiirsday 

I mill _ , I rem _ _ I rom _. i rom 

l»» lo .. . , lo To 



DATE AVAIl AULE FOR WORK 



Friday 
I rom _ 

To 



Saiiirtiay 
From 

To 



Sunday 

From 

lo 



llaxc \oii ever been employed hy ! or applied lo I I ilic Dan Drug Corporaiion before? 
• H so, please lisi loeaiion(s) and daie(&): ._ 



Arc you Miuler 21? i No 



Yes If yes, wliai ii your dale of birili?. 



O ~ II )ou are iioi a U.S. nii/eii, iire y<tii ieciiily elif.ible ioi eniploymeiii iii the U.S ? I iVes 1 iNo 

■ ElylC 

'™-~| Whai ispeol visa do you have? I ISI I *)4 /C Issue Dale 
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references 



education 
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application 
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help 


waiter 




wanted 




classifieds 


. mechanic 
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busboy 


dishwasher 


Occupalions-2 


hoasekeeper 


typist 






deliyery man 

^ 






cashier 
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janitor 


child care 




Occupations • 3 Teacher fills in with 

occupations of studciits 



LEVEL 2 



TOPIC: 
OBJECTIVES: 



EMPLOYMEM'r: WANT ADS 

1. Students will be able to locate ;T:ajcr 
sections of the newspaper, particularly the 
classifieds . 

2. Students will be able to read and demon- 
strate understanding of standard abbrevia- 
tions and common terms used in want ads. 



TEXTS: 



Sn<3l:sh 



198 



for Adult rn^^Pl«^^»nev Book I, p. 125 
for Adult; Camngfennev Book II, p. 135 
for Pvorvdav Living Book 2, p. 88 
That; Worlts Book 1, pp. 168-170, 186, 



SOPPLEMENTAL MATERIALS: 



Newspapers 

Teacher-made simplified ads for jobs 
Want ads from smaller publications, 
such as community weekli«<( 



PROCEDURES: 



1. General Technique - Sightwords 

2. Specific Technique - Locating Section of 
th« Newspaper 

a. Pass out newspapers to each student or 
group of students. 

b. Show students sigh two rd for a specif'.c 
section of the newspaper. 

c. Students actually locate that section in 
their newsp-^i^.^r. 

d. Repeat with different sections of the 
paper . 

3. Specific Technique - Locating Jobs 

a. Have studenfi read classified ads to 
locate ard circle specific job titles, 
hours of ork, days of week, qualifica- 
tions, ecc. 
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^ rioMMii«w«r. Uv^^n. To 
9n9Md« cnirtfK tttieninQ to 

AMJNOTOK fwry ovw Mon. 
Non«tmott»f. Own trans. 

AMtlNOTON N«909d t 

rtQ.24a->72ga 7:90m. 

lUSY LOVINQ HOUSClk)C9 

ru«^3ii «mr 4 rmm, rm^. 



dM «i Mrt CM enr ^ivta 

giy a r aa, rr/F T. WMi tram. 

COMPANION/MOUaS* 
KAVU Uv# <a Lootar.g for 

Sugiian ap^aiung, Q«n«f«i 



ptna cmndib m& Car 
tarv Cjg3fl6-43aa 

OOMjM T IC UVt ^ Cooianq, 
oaaivnQ^ ifomng^ cara oi affW 
0iev«r 4 2 cMdnarv SXSfthr. 
^ m 4 bd» 4a»r ^ Scm 
or. M^. v a mt acK rafa ft>- 



AAUNOraM 41 my nomai 
7 am»9:20om ^iiaaadavaL ino, 
•Maiong. ugm nouaawo m , 

AMJMOTOM Nam (WaaMwar 
•raak 2 vna. agaa Sit. iH. m 
rr^ rnma^ Mon»TK S4tfv. 



lom. 

AMiMOTOM llc naaOM"? 

lor Mam. my 



rafar>g^?IJaai:Uaai 



AML M. CMdcm naaaaaHn 
rr^ riom^ MM 4 3 yr Qia M 



rtPiwawaf. Malar lao. Caa 237. 
a329itagw<r^»anfli 
A«#«M K*U aotar naMao 

tanr. MaivAi 9:30-4-30. Qead 
oa^.949-t?Manarflflm 

MMOTCamfiar i2manviM 
4 UHV . Mo wF »1, 7:30^.00. 



mummm rr wia cara m my 
f^omg, noA*cmiii« Sng aottOa^ 

iCMaao^iaa. 



wmnDiukTiMff 



ANIMAL 



Mooam. acfNai {immnmn ooa^ti* 
tfiQ iiannai $99141 atama^ K^f^ 
ara. vvi« vaat. Amm ne^a. 
Salary ooan. woeotiona in 
nooNmM 4 ^atrfaa. Caa 993« 
ita9bt^».itan^4y.tQQm 



Car* ftor inram. 
3 oav« a ^mmL Non vnoaar. 
e«arandmfma73i-S349 

AMMAMOMJ LOMHQ ear* la 
air noma far 4 moi 4 4 yr s;^ 
uv«-4n or a-0 Moiv F w. .vmai 
> ^ear. ffaia a90»t707 



Too salary, yaar-^ouno wo^ 
4SS'66a9. 



CAMMNnnO. >4CLP9f«S, 
LAOOMfffO. 'or r«aiOai^tiai 
Mg rw ^ m Fairfaji Cty, Trana. 
(OM 4 faaaenny a muat ww 
yam q9t«y9oa 



Soma aipar praraf^ad; Qood 
ttanmg waoaa^ '^oom for ao* 
vaneorr^ant Tranaoortaaon 
ouir9d. Yaar 'Ound amoioy- 

ffSSL Can 931-9990. 

4H«LMII^ 



MuaiAawotraMo 4tooia 
for tMO^ in faif^aa. ^dafon t 
Sonnof i ^ 291-7080 



CAMPtNTlM raar round 
Csoar. 4 oamtrana. S alary oma 
oonua 4 OdnaAta. Can (30i) 
4 2»3l9a 



eUEAMlNQ Cvp9ia, ftoo^. 
^Jm. fira raatoradon, ^airtax. 

Can 573-g95a 



aniCAL INTRYLfVIL 



Qdn arai QfW co 
•rtQ ononaai flMng. naad anar* 
aaac nign aenooi oraouata. 
^atrfas. va (ocaoon Can joy or 

Sua^ ai S73-9900 

CUmCAC 

6CIEUL OmCE CliRK 

ryping sMia or 30-49 worn 
900d mavi Pi'amuua ai« 
oanancd nawfu Out not nae* 
aaaary. Avaiiaoia nra ara 
7*4aam*3em or 9:4Sam-4om. 
Can 499 04 3 91 vvhaafon. MO 

CLWlCAti LAr,,« wnoiaaaio 
Staaft ^ %«Aaraa oaton *pf 
HM omo lOO. 99K comoucar 
toyooam unoniiaooa an liM- 
34 natofu. Sonngnaia'^^ 
> 971-7900. 

4om-7 0JTUi 

I Saianf naooaaBia. 994-9ail 



oeuvcRY 

Na V9. ^j i fl ff nt g * ^yy 
poaitionii avanf ooiar TT^u^aoay. 
day worn, own vaMa. Catf 

292-4070 



^ «f«aL Stamng, va. Oaaw- 
«a m maoQOOMan araa^ Start- 
ing loiary 94 90 Caii Mra. 
Camp 479-07|g_ 

omvns NRoco 

with manr ear ^amai co ^ 
omofoart •'mo ^vioia •■our* 
C aK 471 -410 7 

ORryCR/WAREHOUSE 
vanoua duaaa <nNo. va. waro- 
neuaa and omr^m ^ Matm 

•CL%£a.38>2^ 

LOT ArriNOANr • cah 



ing raoord. Aeeiy m oaraon at 
^air Oaaa Dodga i0407 taa 
Hwy. Fairfax, va. MS-aaoQ 

MMUOOM/inOX 

orauToi 

*uii nm%N. aocMvuia. vimad 
duoaa meiuda mart 4 tmooma 
xamjong^ lomo naa^ uning. 
39 waaa; good oanafita. 
$9 SO oiu9 09r nour Cai dad- 
r9Hama949-9«pa 
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NURSE 

^ radical ntamtti ocatad 
ftf Ouoenr Cca r>t% Mon- 
fn Good oanafita. Contact 
Haad Ni^. 79S-2400. 

NURSES AiOSS 

Aooitcattona oamg aeeaotad 
ai Qraaiar uaurai Myraing 
noma, uaurai. Mo j-nprn 
mft ^ intay v ^aw otaaaa eon- 
taa Pwaonnat Offlea ^rm mm n 
9am-9om. toeai 993-7090: or 
Bammora 7f2"47i7 

OPV^CSWOMIV 
4m. SldWAMY? 
^ oanarai omca wont. i>cnf 
•Vov^ oaia antry ^ ^an^- 
•Mng eontractor-^aiia Churcf^ 
CaaCaudia S3a-aosa 

PAINTim 4 HCLPfHa 
Cxoar nacaaaary Tranaoorta- 
eion mandatory woni in No. 
va. Can 24usa7a. 9-8 

PUNT PERSON 

TTvaa houra on Thuadaya m 
^^oaaiyn« S49/monfn. Ciaan 
aianta^iaamcara, 7as-ia2fl. 

PURIBC8S I HELPESS 

Carvay Ptumoing a Hooting 
inc. ra accaoong aooHcaoona 
for onjnoara 4 naioan. wonc 
Aor a waa aataoaanad eomoa- 
ny tnai oTfara too wagaa 4 ai* 
eaiiant o«nartta. Don't mtaa 
tma ooDortumry to oaeoma 
oarr or a vMnnmg taami Can 
3arvgy PVumoing 4 »<aattng 
tne. to aenaoud an ^ntarviaw 
9ii-44^. Wl 



SEAMSTRESSES NEEDED for sinroie 
buc faai, soaifln sewing. Work in your 
Dvm home, icaonctia, 320-2132. 



SECRETARY 

Office Management 

Public Relations 
Small noa-profit aducatiooa 
3ryaAizatioa« Min. 20 hour week 
Excallant re-antfy. Kayed ti 
school hours. 

466^633 



MCucTAnrmKaPT 
C^uren >n Faiia OHtfcn araa 
2S-30 houra oar waaa. Tyo*ng 
4 ganarat offiea aNma ^aourad. 
Sa an nour Can 990-8278. 



TVPier/aaNduc omci 
Coiiaga ^anc CP4 htm ^aa 
ooamng for Tygiat 'mm?^ car^a^v 
otflea ^tf am mca aarn a i>ant 
petit ion. 34S- 73 to 



wTAMt^OM'^ff ^WSOM a#r. 
Mon.- -Som. S^iOvfiia, 
Md. 992-0233 to aat UP aoot 

WAREHOUSE PEHSOM 

OC araa tranaooit eor^oany 
aaamng faaoona:oia wara- 
nouaa oaraonnai tor tnair 
Cnantiuy 4 ^airfai loeanona. 
€ji9ananca nangnng nna ^^nl• 



targa wnoiaava aaaa 9«inou* 
t■^y9.«71:7ogo |q|_ 
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classified 
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f n 1 1 - t i m e 
f t 


lentertainment 


part-time 
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1 food 


temporary 
temp. 


1 world news 

1 18? 


experienced 
exp, 
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job duties 



apply 




benefits 



fr> Community Resources 
1-1 Public Schools-2 


j school 


excuse 
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parent 


permission 


guardian 


PTA 
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sponsor 


meet 
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1 senior high 
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1 elementary 


teacher 


1 principal 


counselor 
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homework 
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(nan. Of »tud.nt) ^^^s my pefmission 

to go on a ^leM trip to 



(place) 

.on,^ 



He will le^vs at ^anH return at 

— I understand that if 

anything happens, I release the school from 
all responsibility. 



(aign«tur« of parent or guardian) 



(date) 



Occ, 1, 1987 



Omx Partnc/Gu4rdlan» 

Th« PTA Is sponsoring a back-co-school olghc ac Wilson 
High School on TuMday, Occ. 10 ac 7:00 p.n. On chac tvtnlng 
will b« ablt co wmmt and calk wlch your childrtn*s ctachers. 



Ann Siiiich, Prtsldtnc 
WUson High School 
PTA 
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Hs/Shs had 



t.g( a cold 
cha flu 
a ftver 

a doctor's appt. 
a family toargtncy 
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TOPIC: COMMDNITY REfJCORCES: PUBLIC SCHOaS 

C8JECTIVES: 1« Students will understand the basic divi- 
sions of the American public school system 
(e.g. Elementaryr etc.), and be able to 
read related sightwotds. 

2. Students will be able to write the titles 
of principal employees of public schools. 
*3. Students will understand and be able to 
follow a form for a note of absence for 
their children froo school. 

4. Students will be able to understand common 
school notices sen^ home (e.g. field trip 
notice r PTA meetings r etc.) . 

TEXTS: >^#rvdav gnollsh (Alemany) Book 2k, SCEOCLS & 

COMMDNITY SERVICES pp. 23 r 57; 9-11; 20-21 
Enyltsh in Everyday Lifg Book If pp, 3, 
10-12 

enqltgh for Adult gQmp#fe#ney Book Ilr p. 166 

SOFFLENENTAL MATERIALS: Teacher- made notices (see 

attached samples) 

FROCESQRES: 1. General Technique - Sightwords 

2. General Technique - Content Questions 
Use sample notice and forms as 'text.* 
3» Specific Technique - Note of Absence 

a. Bave students fill out standard fora for 
absence for a child (sample attached). 
4. Specific Technique - Reading Notices 

a. Divide tiie students in pairs r and give 
each pair a different school-related 
notice. Be sur^ the notice is simple. 

b. Ask students to read the notice r and 
then pose the following questions: 
-What is the notice about? 

(e.g. meetingr field trip, change 
schedule) 

•When? (is the meetingr trip, change, 
(date) etc.) 
-What time? 

PHONICS ITEM: 



*Tbis objective includes making the students aware of what is 
an ace#^}tabi# excus.e for absence from school. — 
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reseryation 



a r r i y a 1 
(ar.) 



departure 
(dep) 



round trip 
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exact Chang 



I e a y e s 



one-way 



excursion 



I 



uoi)e)jodsuejx 



Call 

1-800-USA-RAIL 
lor reservations arid iniormalion 



Amtrak 




Northeast Corridor Business Service Northbound 

C Itodivo OcloDof 2? l9ttS 



h,ift»^ Ho rimiiM'iH y 



UP 



IB^f 666 
OlOO 
OI02 

02B2 
0266 
0?96 
0114 
OII6 

o;:^ 

0264 

Ol?0 
OI22 
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^666 



Daiiy 

•ExSaSu 
•E4SaSu 

'E«S.i Sii 
'E«S.t Sii 

•*E« S.I Sii 

••E»Sa 
»'E»S.iSii 
'^SiiOfHy 

"cm S.I ^iM 

»l I SllOlUy 

Daily 



I0 30p 
600a 
700a 
600a 
900a 
I200n 
I200n 
I 00 1> 
200p 

?S5p 
4 00 p 
SOOp 
It 

/OOp 
I0 30p 



It t5p 

6 35 a 
/35 a 
6 35 a 
9 32a 
I2 32p 
I2 32p 

1 32p 

2 32p 

3 2/|> 
J2/p 

4 12 p 

5 J2p 

6 i;> p 
/ »!ip 

II ISp 



72la 
6 21 a 
92la 
10 17 a 
I I7p 

1 I7p 

2 16 p 

3 I6p 

4 I2p 

4 I2p 

5 16 p 

6 I6p 
/ 16 p 
6 21 |» 
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(6 00a)M 
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6 55 a 
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9 42 a 


9 55 a 


941 a 




10 42 a 


10 55 a 


10 37 a 




II 36a 


II 49 a 


13/p 




2 36p 


2 49p 


1 J/p 




2 36p 


2 49p 


2 J6p 


32/p 


342p 


J55p 
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4 2/p 


442p 


4 55p 


4 32p 
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4 32p 




5 31 p 


5 44p 
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6 42p 


6 55 p 


6 IUp * 




7 42p 


7 55p 


/:mp 
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6 4:»p 


6 55p 
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U 45 p 


9 59 p 
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(6 00d)^ 



A 4 35p 



A 7 37p 



»' N I .« ' . 
Ok* ,Ui lU'i. 



C * • hi*'..' ll.HII hi A ^ I 41 i Ml 
•'••••^ ^«"* V II »M| 
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LEVEL 3 



TOPIC: TRANSPORTATION 

OBJECTIVES: !• Students will be able to read bus/train 

schedules and record (i.e. write) pertinent 
in£ormationr such as destinationsr timesr 
and fares « 



TEXTS: Lifelines Book 2r PP- 31-33r 3S-38 

Enyligh for Adult; Comp^t^rinev Book Ilr 
pp, 79-81 

Enaligh That Works Book 2r PP- 43-43, 48-30, 
S2r 65r 71r 73-74 



SUPPLEMENTAL MATERIALS: Local bus and train schedules 

Long distance bus and trains 
schedules 



PROCEDORES: 1. General Technique - Sightwords 

2. Specific Techniques - Reading Schedules 

a. Teacher gives each student (or pair of 
students) the same bus/train schedule. 

b. Teacher poses question based on 
schedule. E.g. "When does the 5;.QQ 
train from Washington arrive m New 
York?* 

c. Students must respond to question m 
writing. 

OR 

b. Teacher describes a specific scenario. 
E.g. "You want to go to Richmond on 
Thursday morning. You need to arrive 
before noon, and want to return by 7 
p.m. Which trains will you take? How 
much will you pay?" etc. 

c. Students must respond in writing. 

3. Specific Technique - Role-Play 

a. Give one student a (local) bus/tram 
schedule. This student '•works at the 
information desk." 

b. Have other students ask £or informacion. 

c. Student at "information deslo'* xust 
respond. 

d. Student who asked question must write 
down appropriate information. 



PHONICS ITEM: 
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LEVEL 3 



TOPIC: INTERPRETING CHARTS AND MAPS/FOLLOWING 

DIRECTIONS, P. 2 



3. Specific Technique - Maps 

a. Teacher hands out simple street maps to 
groups of students and tapes copy of the 
same map to board. (Ai) overhead can 
9lso be used.) 

b. Osing map at the front of the room/ 
teacher demonstrates how to use cross 
streets to find a particular location, 
e.g. the school. 

c. Teacher asks students to find other 
locations. 



PHONICS ITEM; 
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LEVEL 3 



TOPIC: directions'^ CHARTS AND MAPS/FOLLOWIfiG 

OBJECTIVES: 



1. Students Will be ab.e to read simple charts 
0£ age/ temperature and show understanding 
by providing specific information when it 
IS solicited. 
*2. Students wilJ be able to both give and 

receive written directions based on simple 
street maps. 



TEXTS: English That wnrW« Book 1, pp. llS-117, 

122-123, 126-127 
English for xduit rr,i„n^^^n^„ q^^^ 

pp. 168-69 
Lifelin^g Book 1, pp. 71-74 



SOPPLEMENTAL MATERIALS: Teacher-made chart of the 

temperature for one year 
Simplified maps of the local area 



PROCEDORES: 1. General Technique - Sighf-*ords 
2. Specific Technique - Charts 

a. Teacher should construct a graph or 
chart such as the one that follows. 

b. Hand out copies to the class. 

c. Osing an overhead projector at the front 
.Of the room, have the students follow on 
tneir own charts as you explain the 
chart/graph. 

d. Ask specific questions to individual 
students to check comprehension. 

Example of Chart for Monthly Temperature 
70«I 

SO't . 

Jan. Feb. Mar. Apr. May 



'llnlL "sumes that the student can, of 

course, use a street map to follow aial directions! 
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C&P Rates 




Rates 

TMs ^mwm «iVM mtmm for Mils within Virginia wMeli ara 



Low«straiM« 

dial-dirsct onMiinuts rates 

OW-dirtet eails m tnoM cofnplotKl from t rwd«nc« or busirwss 
tal<o h on< without Oporator UMonca. 

QIaMfract ratas aiao appty on caita placad vMth an Oparator from a 
rwnlanra or buvaaa pnona wnara diaMiract faolitias ara not 
MilaM. 

On diai-dh-act eaUa you pay only for tha nnmutaa you talk. Tba mitlai 
rata panod ia ona mmuta anytima of day or mght 



Additional aavinga aoply avaninoa/holldaya. nigma and 
waoiianda* 
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DATE TIME CAiLfiD-PLACE 

'---AT6T COMMONICATIONS— — 
7 14 931AM TWOHAJiaORS MN 
OMAHA KE 
NASHVILLE TN 
CULEBRA TZ 
NASHVILLE tn 
MINNEAPOLS MN 
TWOHAMORS MN 
MINNEAPOLS MN 
TWOHARflORS MN 



7 

7 

7 

7 

7 

7 

7 

7 



14 10I3AM 
16 SlbPM 
18 1005PM 

23 208PM 

24 1131AM 

27 932PM 

28 735PM 

29 756PM 



. 218 834 2696 
4C2 339 0356 
615 352 5364 
S12 684 7068 
615 352 5364 
612 338 2355 
218 834 7696 
612 338 2355 
218 834 2696 
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ACCOUNT NDMBSR • 
JUL 28 85 
OerAIL OF ITEMIZED CALLS 



703 243 7015 876 



Page 



MY TO 
c - 



A«OVI 



SYMUUi IN 'RATI* COLUMN ON PttCtDttna mAi-am 
" Si«ftS-*** OIALO (SCHVieC'CHARQI AMLIH) 

• CVCNXM8 tATI (40X OXSCOUNT) 

3YHUU M i**" "■«" ^ 8TAN0AM) 

sTiwju 00 mr A»!»Lr to calls to oa prom auska 
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@C&P Telephone account numbss - 703 243 7015 876 
AB^jmrnm-Ommm JUN 28 85 



ajRREKT CHARGES 



Page 



Monthly charges • JUN 28 thru JUL 27 
Othar Charges 6 Credits - detail enclosed 
Federal subscriber line charge 
Local Surcharge 
Taxes- .60 U.S. 



17.82 
.90 
1.00 
.28 
.60 

Changes in sen/icB - NO CHARGk zo csil ^03 876 7243 
Bniing questions - NO CHARGE to call 703 352 6243 



@C&1 



C&P Telephone account numbeji - 703 243 7015 876 

- JUN 28 85 

SUMMARY OF CHARGES Page 



C&P TZLSPHONE COMPAKT 
AT&T COMMUNICATIONS * 



20.60 
4.94 




07 



mcnxL iHowiT pub 



17Q^aM:hai5a7hQQQQ QA].2QQQQQ7UQQQQQi]QQQQQQQQIISS5M 01 1 

Sm ■mk S • CTMt Mwni 
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LEVEL 3 

TOPIC: 

OBJECTIVES: 



TELEPHONE 

1. Student will read and understand telephone 
bills for "Date Due" and "Total Amount 
Ou«*. 

2. Students will be able to find a name and 
number in the white pages of the phone 
boo!:. 

3. Students will read and understand the codes 
for various long-distance rates (e.g. day, 
evening, night) . 



TEXTS. 



UlSlln&l Book 1, pp. 95-98 
A Wgw fit^apt, student Book, pp. 126 
Enoliah for ahuT h Com^t-mnty Book II, 
pp. 18-lS 

Enoliah That wnrita Book 1, pp. 100-102, 
109-113 

BregYdaY ffnqltnh (Alemany) student Book 2B, 
TELEPHONE pp. 6-8, 117 



SOPPLEMENTAL MATERIALS: Sample telephone bills 

Phone books 



PROCSOORES: 



1. General Technique - Sightwords 

2. Specific Technique - using the Phone Sook 

a. Solicit names of students' friends in 
the area (or, give then a name) . 

b. Student must find the name and phone 
number in the phone book. 

3. Specific Techniqu* 

a. Pass out sample telephone bills. 

b. Students identify "Date Due" and "Total 
Amount Due". 

c» Point out that "Total Amount Du^" can be 
found easily, since it is coded with a 
different color. 



PHONICS ITEM: 
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rOMiHDUClHMNUUKll I 



iri 



Qrim !□•/• iQfc C/M 



i 



Dm 



fAUCflfOltlJNIlStvauMMIaliMivM 



□mm Ofil 



fAfii 
NUMKII 



MM MANY 



CAfAiOaNUUfilB 



lf/tatyfi| 



TOTAt 
PRICC 



OflMEUVWIS 
jWiHilQiCASM 
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AMOlMf FOROElMfHV* 



•AiCSIAKCi 

ISmim Haiti tlMM^* Iw M 

IfMiapOftAlKM tMpiy»M I 



IncliMto any iAI ANCi IMJi IfiMi 
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W. BELL & CO. 



ORDER MEMORANDUM 



INSTRUCTIONS 



rO HELP us TO S£BV£ YOU BETTt R. PLE ASi FOLLOW THESE INSTHUCTIONS 

3. LiM liM Hmm 



cimIii III H»«ik« 



a Oi«climtiliiKl ol 



riMiii)—— — I , ■ ■ , 

IT55L1 I..LUJ 



4. TufOMyiMif 

lIllOfMMIMUI. 
(•Miry, o« CMnti • 



bf Ml iklUIIHIIMI 
til llM lltrtIO V4NI 
Willi M pUfClMM. 



•nd you Mill lit 
CM^lMtd. 



LAST NAME P/intI ^'Jh^/. . 



MflHOO Of fAVMfiNf 



/ OONOTUSC 
nils COLUMN 


✓ 


l«t*A#|||| » 


IM« • »HmI|*. • • I II M 


VIN|M« 
*^ !• Ill M 


AMl>M.fcl ANUllMMf Utfc«:MirlMM« 1 
|ft*M >lp 4<*«<M •J«|«)«<». il*a Hi IMMkl 
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LE7EL 3 



TOPIC: SHOPPING 

OBJECTIVES: 1. Students will be able to read names foe 

eonmon depactaents in large stores , and be 
able to associate appropriate merchandise 
with the department. 

1. Students will be able to locate appropriate 
department to return or exchange an item. 

3. Students will be able to locate order 

number for an iton in a catalogue and fill 
out sample order form. 



TEXTS: Bnollah for Adulfe gompcfegney Book II, pp. 121, 

123-125 

Llfal tn#a BOOk Z, pp. 51-54, 55-57 
Ttwipaet Book 2, pp. 69-72 



SUPPLEMENTAL MATERIALS: Clothing items 

Visuals of clothing items for 

different occasions 
Catalogues 



PROCEDURES: 1. General Technique - Sightuords 

2. General Technique - Matching 

3. Specific Technique - Total Physical 
Response (TPR) 

a. Place signs indicating "depar^ents" in 
i.tore (include refund/exchanges). 

b. Give students instructions to buy 
specific items, or return things. They 
oust go to appropriate "place' in store. 

4. Specific Technique - Catalogues 

using catalogues or monthly catalogue store 
circulars, have students select an item to 
buy and fill out catalogue order form 
(sample attached) . 



PHONICS ITEM: 
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roast 




V 1 


ice cream 






tea 




1 


coffee 


• 
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drip 



pipes 



X 
o 

B 
o 

o 
•a 

I 



plumber 



landlord 



e 1 e c t r i c i t 



V 
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leaky 



living room 



0 y e n 



dining room 



electrician 



floor 



handy man 



makes noise 



broken 



work ( y ) 



ceiling 
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fix 


lamp 


X 






>me Rej 


repair 


• 

television 


CO 
i 








hole 


sink 














litwords 






r 

<^ 


chair 

• 


refrigeratoi 


o* 
c 














table 


stove 
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LEVEL 3 



TOPIC: 
OBJECTIVES! 



HOME PE?AIRS 

1. Students will be able to fead and write 
simple cofflmon requests tot housing repairs. 

2. Students will be able to locate proper 
person to contact foe repairs. 



Enaliah for Adul^ Comnrntmnev Book I, 
pp. 93-95 

Enaltgh for Adult; Camomtmnr.y Book II, 

pp. 108-111 
TA fmUnma BOOk 2, pp. $5'€€, 69 
rJ fmWnmm Book 4, pp. 42-45 
evapvdav Pnal ^ sh (Alemany) Book 2B, HOUSING 

pp. 4-12 



SUPPLEMENTAL MATERIALS: Visuals for typical household 

problems 

Yellow Pages from the phone bock 



PROCEDURES: 



1. General Technique - Sigh two rds 

2. General Technique - 'atching 

Hatch visuals of hou««hold problems with 
sightvords. 

3. Specific Technique 

a. Teacher writes list of repair people on 
board (e.g. plumber, electrician, etc.). 

b. Teacher passes out Yellow Pages to 
groups of students. 

c. Teacher holds "up visual of typical 
problem in house. ' 

d. Studerta Cwoose correct 
from List on board. 

e. Students look up repair 
book and write name and 
one near them. 

4. Specific Technique 

a. Have students select a household proble.Ti 
that ne<3ds repair (e.g. leaky faucet, 
broker, iisposax unit or refrigerator, 
etc.) 

b. Have student write note for landlord or 
;::initor about the repair that is needed. 



reiTdir person 



person 

phon-2 



in phone 
umter of 



PHONICS ITEM: 
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kitchen 
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s 

09 

I 



ERIC 



near 
(nr.) 
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2:;:0 





L3 








house 


bedroom 


Housing- 1 


apartment 


bathroom 




• 

apt. 


rent 








Sigh 
Horn 






I words for 
IC Repairs 


room 


lease 
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c 0 n d 0 


basement 
( b s m t . ) 




ALOC 4 roofn 40C fgm or 
%jfn. Muts. 9 mo Me 

AMJNQTOW. N. 2 an con0O. 
«^ » Oonnoon fir»* 
oi«i&» CAC «pa d«» new toe 

*W ftt .MM now. S779 mo 
1-0340 



Mi cm. A/C Om. CATV VIC 

■Mr. nician 2 M. 
CACBtat. w/a t«ii 

CATV. c«NL 

A«U 1««JICV1. I. L J UH IT M 
t MHe Ma um. iwc vmmr\ 

PANI9AJI 

MOUNT VtRNOM ««A4»TV 

m09. O/W. CAC iwny. iilt'W 



M Mt tam CM wm. A««k 

PUJLS lA IM Ml. JM 

SMMii ifmm ammn «Mqp 

21A «»iO. rv utu •netuooo. 
Sa00Jt9^27^ or 9«3-«33a 



KALORAMA Eaglisli b«a«nciii 
APARTMENT, nimy. out btdroom for 
non«sfiioker. W«llHo»Wiil cirpctiof, 
security. 1575. ineiudts uitlioo. 4U« 
SI09. 



PAifWAX ^4«1QJa, PitfTwod i 
lom 3 W. 4 oon. Ai utt/pn. 
Do»^raoa?'3>aaaa 

NimOON 3 an. 2V« OA 3 toiN 
f( T>4 w<0. CAC MaO/rno. 
LMM ana ooeoot roa Av«i 



>H«otffio.soa9.7aa-7iag 
MANAtsM 3 an. m aA tx. 

CMOS nwic WtX CAC. 



wMtO. -POM. vory KOOL 

SAaom. (MO. naa avatf 
mar lana, Caa 373*3833 ffm 
aOom Tim. 3ai«0a44 «f| 7Q3> 

nCSrON 4W. 3v»«A aangio 
nomo, anort torm. «v«i 
'WTw. A«f s aaowg saaumo 

caa47i.aoaaqrjaao-ai3a 

tficNMA 3 an/3 'a^'fam mi 
'tncoti yara. nr fut Mot- 

'o saaa.3ai-<373/4^aa7 

VltNNA snort lorm looio. 

saoQim san. ^ aam 



HOUSE FOR RENT - ntar Weacam 
Avtaua/Rivor Road imorMction and 
Fntndalitp HcigiMa Metro. Coiy 2 ba- 
droom home, liviag room* dimnf 
luvdwQod floon. ccmrai air condiuonuif, 
scpanit faraie. fenced in backyard, 
large front porch, full basemcm with 
waaher/dryer. beauiiful shade trees. 
Available imniedtaiely. $9S0. Cailowtw 
ifl Aiaapolia. (301) 26S-I038. 



BOOMS 



AAM AnCA OVT aA 4 An. 
;rincc. amorttffoa S339.<*o 

c^. a33«s3ia o. S9a-93ea ■» 

AlCCAN O WA^wgy an « ««n 
amoRor no fWQOf a lof 'po^ 
Kttcnofl 4 itundry 9' 
SSa Sff^ Can SSA-WS as—. 
AiiXAMOMU a. aooma n 
raeo ffc nawiQoe SMGmontn 
- /• aM4 0001. :anni4 doncm 
Caa ar%jc»Ne n cy 7aa- 8333 

ANNANOACt LQO '9Qfr ano 

oaoi. 'W-amcnof. $390 
avvijoR* Catf94%7*99 

AftNAMUa, LOO «orv 
104 cioaot. ovf aA *of ^et 

^n mo. t30M 2a3>7aie 

AnUNOTOM NO v»o. •d. 
f^on-erwiy. SSOQ. - v« uoia Co 
ua»y. <^ iaiiawn. S3a«7i34 

PLEASAi . r FURNISHED room foi 
in piivafe boniK indudea ualtoea (e^ 
phone): kuehaa and iaundry pnviic 
located aear American Univcrsit> 
MocktomN buiaa); immediate ixci 
cy. S300 pes month. Call after 6 p 
244^3). 

ROOM for RENT, large. American 
varsity PariL Ooaa to Main), shopp 
m. Oil 362-3323 after 3:30 p.m. 

ROOM for RENT • pnvate home* pn 
bathroom, laundry fadliues, utiiioe 
eluded. Walk to bua. Ncn-smoker. S: 
Cafl 229^67. 



Repairs/remodeling landlord agrees to make: 



Security deposit receipt: 
Amourrtdue: 



Amount paid: 

Balance due: . 

(This depc'Sit is general monies and may be used by tne landlord to cover the costs of damages tc 
apartment by tne tenant or his/her guests or as delinquent rent) 



Security deposit paid by: — 

Security deposit paid for pet: — 

5'3ned: — t- 

(OaMi ■ •' 

(Omi ~t' 

(0«MI 
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TENANT iNFORMATlCN SHEHT 
Adaress cf the acartmem tne tenant is renting 



Dale apartment is rented 

Tenants name 

Previous address 

Length of time at that address^ 

Reason for leaving 

Place of employment 

Length of time at that job 

!ncome__ 

Home phone number - 

Business phone number 

Emergency contact 

Name 

Phone^ 

Addr^^. 

Names and ages of people who will be iK/ing m apartment: 



References: 

Character references 



Credit reference. 
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LEVEL 5 



TOPIC: HOUSING 

OBJECTIVES: 1. Students will be able to read sightvocds 

foe basic types of housing and rooms in 
housec 

*2. Students will read simple newspaper ads 
pertaining to housing. 



TEXTS: Praefeieal VflcabuTarv BuitdAr. "Housing", 

pp. 18-21 

English in Everyday Lifm Book 1, pp. SO, 

56, 59, 44-45, 46-48 
English for AduT^ gomoefegnev Book I, 

pp. 86-89, 100 
English for Adult Comnrntmnev Book II, 

pp. 102-106, 112 
rif glin#s Book i; pp. 61-64 



SOPPLEMENTAL MATERIALS: Visuals for housing (house, apart- 
ment, etc.) 
Visuals for furniture 
Newspaper ads for house or apartmen 
rental (samples attached] 



PROCE'JORES: 1. General Technique - Sightwords 

2. General Technique - Content Questions 

3. Specific Technique - Real Estate Ads 

a. Pass out real estate ads. 

b. Have students read and locate specific 
items, e.g. area, rent, number of 
bedrooms. 



PHONICS ITEM: 



^Students should be made aware of various types of lease/ 
rental agreements. Advise students to have any lease or 
agreement explained to them by a friend before signing 
anything. 



- 61 - 
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GIAMT PHARMACY ^ 

s f EflscN sr mus church, v* ao., 
PHONE: 93M333 



B. 



05/18/85 RjR 



JO EA 
OREFILLS 



"•C4«o *#TM OArt mow 

Q5/18/8A 



How much? 

How often?. 
C. 




f GIANT PHASiMACY 

3Si« S jgPegflsCN ST fkv^s CHf"CH 

PHONE: 93M333 



, ^ ^Cj./03/S5 - • 



0 I^EFILLS 



How much?. 
How often?. 
0. 



aiciird Loo. 

One teaspoonful four tiaea a 
<i2.y. Dcnnatcl Elixir. 
ISW cc. 
12 26 85 



How much?. 




_ PHONE S27.9«nn 
.^_*gyNgTON. va aaoa 

NO. 498 731 DATE 11-12-84 
Marshal Zblin 
one tablet tvo tiaes a 

Trinlia no. t6 
Dr. ?eldaaa 



How often?. 



How much? 
How often?. 



Looking for Ot her Information 

MATCH- 

1. The prescription number is 49a 731. 

2. The doctor is Or. Robinson. 

3. The petient is Gene Kolin. 



4. The medication goes in the 



nose. 



C 

B 

0 
A 
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B. 



187493 ^ Caaey 
Yannos Mlsltsia: 
Chew one tablet 3 tioea a day 
every 8 hours for 10 days 
(Amoxicillin 250xng Chew #30) 

5-^8 



1 




. smm NO. ut 

_ 333-2858 

15:041 *Vc/1?.n'^s 
Vendy P. aha 

Tnke cne tp.blo* tvite 
daily A?HI::CL rSO 
fob25 '931 



How much? 
How often? 



How much? 
How often? . 



C. 



9 GIANT PHAMMACr 

S. itF*WiOH ST.. WMJ CHU»»CM. VA 22041 

• PHONE: 931-1333 



RX 6534S272 .:?R . FSLDhAN 

01/03/35 RGB 
" T,s3L£T . SV f-0!jTH . 
FOUR -ri:ME3 A :!AY 



tnYClN_250MG 

Q INFILLS '*^{7bT/f; 



D. 



O 



fw. 409-343 OR.Gup-:a. 
Dinar How. 

One teaspoonf"!! 3 tizes a 1 
for 10 days. 

Tetracycline ^yr-ip 12:.-::* 
I<i0 cc 
12 26 85 



How much? 
How often? 



How much? 
How often? . 



Looking for Other Information 

MATCH' 

1. The doctor is Or. McManus. 

2. The prescription number is 63345272. 

3- The dosage is one teaspoonfui three times a day. 

4. The patient is Yannos Misitzis. 



A 

B 

0 

C 
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GIANT PHABMACr ^ 

3834 S. J6^»8«SON ST. FaulS CHU«CH. VA a04i 



! * . •» ."^ .'^ J 
« **••*» 


*- . J K • 

^ Q L 1 N 

W -J. 

?^ 7 
.■* • 


FELDHmN 


ri 4, ri 


*• 




















How much? 


How often? 


C. 

✓ . 




rJ..ch.:rd Lcc. 
C.1G ic-iit.'.cr.iul I'cur 
Dcnr.at..! -*.ixir, 
IS- cu. 
12 <:6 35 



How much?. 
How ofttn?, 
0. 



Can til i^ZO. Take OFJ (i) 
tsslst errery 8 hours. 

2r. i^eael. 



G/ili^ PHARMACY 



3934 S. JiMWSO.-- ^T. MCLS CHUflCM VA : 

» PHONE: 93M333 

MARSHALL Ki!. I,.; — • " - 
. . 01/ Cj/-?^ . 

TWO SPP..vrr.\-z^C'-i ' 

T^ICE A !jA? 



NASAL IDE 2=-Mii 
0 REFILLS 



How much? 
How often? 



How much? 
How often?. 
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LEVEL 3 
TOPIC: 



HEALTH 2 



OBJECTIVES: 1. Students will be able to read dosage.? from 

labels on prescription drugs and demon- 
strate understanding. 
2. Students will be able to read names for 
selected internal body parts, as well as 
othe? body parts not previously' taught, 
from a labelled picture. 



TEXTS: Pragt^jgal Vogabalarv Builder, pp. 3r 16 

English for Adulfc Comp^tgncv Book I, 

pp. 53, 60-61 
English for Adult Compg^^ney Book II, 

pp. 56-59 
£ifitUtJB-It/ pp. 131-134 
laaaSLi Book 1, pp. 73-77, 79, 99-105 



SOPPLEMENTAL MATERIALS: Pictures of- human body (See 

attachments^ Level 1 Health) 
Prescription labels from bottles 



PROCEOORES: 1. General Technique - Sightwords 
2. General Technique - Matching 
3* Specific Technique - Reading labels 

Practice with worksheets similar to these 
attached. 

4. Specific Technique - Demonstrating 
comprehension 

a. Hand out various prescription labels. 

b. asing a clock at the front of the room, 
or one drawn in the board, ask students 
individually to show when they should 
take the medicine for the prescription 
label they are holding. 



PHONICS ITEM: 
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prescription 



X 

aa 



poison 



disease 
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r 


1 fever 


medicaid 


Health 1 - 1 


diabetes 


medicare 


( 


pain 


alcohol 






keep 




accident 


out 

0 f 

reach 




health 






insurance 


cause 
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WATER 




AiXOHOUe lEVOA^ 



o 



May cause 

DROWSINESS 




TAKE wrm 1 

FOOOOmWILX j 



r«MMCOlCArONon4ii 

empty Jla m a ci^ 



ERLC 



237 



I 



SCHOOL ENTRANCE PHYSICAL EXAMINATION 



1 


■ Wf M OA? f 1 




lA$f 

SIX. MAil Q flMAlf n 


fiaSf M 1 INlCKNAAAf 1 

•AC! . . , CHiinrs snriAi Sf cuiinr m . 


MO/OAVAA 




— WO.« fHONI^ 




USf 


. MOMI f HONf ; 




HOMf ADMfSS 






I 

ClfV/COllNlV If MTIAI Divi&inu. 






1 



NIAIIHHIIfOtV 

!1w Si."*** HlNCSifS. ACCtOf NfS. Off lAftONS. NUfllf lONAl. Of Nf Al. Mf Nf Al CM f MOftONAi fROIlf MS Ol HANOKAfflNG CON0iflONS7 

. I. 



a CMHO afCf iviNC coni inuinc mi oicai cau, 

IS CmO f AMNG ANV AAf CNCAf ION «f GUt AtlV. 
IS CNHO USING ANV Mf DICAl OfVIC< : 



»fS □ NO □ 
»fS □ NO □ 
»fS □ NO □ 



SIG»4fO. rARENf 



□ 



OiGUAlDIAN 



□ 



OAff 



[^i7SfV!^lTJ!*!!^t'*X'^ •MMUM/AflONSn>^/Oa rilVSlCAl fKAMINAIIONDsfCAUSI Of M» BfllClOUS IfllffS 10 iMf IfSI Of 
■NOWUOGI.CHWOlSlNGOOOHlAlfMANDia^f MOMCOMMUNICAilf OlSfASf »r*. n» v^r 



MV 
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PABLO A. FALO. M. □. 

MAUREEN 0"REGAN. M. O. Qbs^acrica sna Gynecalogy 
GUSTAVO A. ROSSI. M. O. 



PATIENT UrrOIVlATIC:: 

DATP: 



•cn sLfl sacs 
» /wo "••v.- 



SlJirjLZ: 



MARRIED : 



HO>tE ADDRESS: 
CITY: 



PLACE OF lyPLOTT.TV: 

BUSINESS ADORE?.-: 

BUSINESS PEOKE: 

Sfjr£ OF SPrUSE: 

Ff^LOYTTR: 



OP HEALTH IH5UPJV:ICE: 

^lAME CP CARRIER: 

f^ROUP : 



DIVORCED: 



DATE 0^ 3IP.TH: 
'•TDOW: 



STATE : 



"I? 



occvAm:;: 



SOCIAL SECURITY IIC'^BER: 



SCSI.VE.T3 ?:!CME 



ID MU»«BrR; 



CODE 



ERIC 



'tecical History (pieaae checA! 
I. Heart Aa.lmcnt_ 



2. High blood oressure 

3, Res'oirator/ Disease^ 
a. Diabetes 

i.Rheurtatic Fever 



5.?X2inors or Growths 



7. Histor/ O'' acea5«t Cancer 

9. Blood Disease* 

Liver Di3eat;:-i 



10. Bladder or Kidn-v Ailme-^^s 



IJ . Are vou takinn ,^r.v nedicaric-,^ 
12. If y3S, what medicines 



13 • Drua Allergies 



1-^.Par.ilv histcrv r^t -sn" or* thr *tcv 
ir . PrevL-^us Suraerv 

17. Refcrrfi'"» h^* 



41 
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STANDARD HIALTM f XAMINAflON RECORD 



Oale i / Name Aga Sax 

mo day year (last) (Iksi) 

Phone Bifthdala 



MEDICAL HISTORY 



Hava you had any probiams wuh: 
(check ^) 

PASTILLNES3ES 
Fraquem colds 



Fraqueni sora Ihroals 

Bronchitis 

Allergies 



Oparaiions or serious 
iniurias 



Slomach upsals 
Kklnay trouble . 

Convulsions 

Tutierculo^is 

Diaheles 



Blood diseases (anemia, elc) 

High blood pressure 

Hearl atlacks 

Muniat depression 



3ad headaches or mujraines 
Liver Iroubto (hepalilisi 



DISEASES 



Chicken pox 
Measles 
Mumps 
Scarlet Fever 
Poliomyelitis 
Whooping Cough 
Other 



SURGERIES 



DATE 



IMMUNIZATIONS-TESTS 



Diphlheria 
Whooping Cough 
PoNomyeblis 
Telaruis 
Smallpox 
Typhoid 
Tubarcubn 
Other 



List of Medications You Are Now 
Taking 




2iZ 



Alleiijies to Medications 



L3 



Medical History 



Patv 



S3 



Mart Apcroprtati ttams 

I Arcnrtas ; fifieumadsm 

I Asmma Z BroncnitJs ~ Emonvsema 

I cancer - Tumor 

- Oiaoeces z Hypogivcemia 
I Dizziness Z Paindng 

: Estieosv - seizures 

I Eve Prooiem H CJaucoma 

- Preouent or severe Heaoacne 
: Heannq mnoaimient 

: Heart Condition 

: Hign 8100(3 Pressure 

: Jaundice CHeoaoa 

: Kidney oiseast Z Hemooiatyss 

: LOW stood Pressure 

I Mental Retardation 

: Pain or Wessure in oiest 

'. Paioitaoons Z Pounoing Heart 

:paraivss 

I Penods of unconsciousness 
: Rneunnatic Pever 
: snortness of Breatn 

: SmoKinq (^-aoa Per 03vr_« no. of Year ^- i 
Stomacn. Uver. or intesonai Trouoie 
: TTiyroid TrouDie 
: Tuoercuiosis 
: Urtnaiv Tract infecaon 
; vo C svoniils Z Conomiea 
:otner:_ 



r contacts 
Z Pacemaker 



Z Dentures Z H«anng Aid 
Z P> u&u less 
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REGISTRATION SLI? 



TODAY'S DATE 



ADDRESS 



BIRTHDATE 



•HOME PHONE 



WORK PHONE 



EMPLOYER 



OCCUPATION, 

SOCIAL SECURITY 'J 

PARENT OR SPOUSE'S NAME 

REFERRED BY 

IN CASE OF EMERGENCY* PLEASE NOTIFY 



Single Married Widowed 



Divorced 



Female 



Male 



INSURANCE 



MEDICARE /A 



BLU^ CROSS BLUE SHIELD 



GROUP 



CODE 



OTHER 



ANY ALLERGIES? 
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LEVEL 3 



TOPIC: HEALTH 1 

CBJECTIVES: 1. Students will be able to fill out a simeii> 

medical history form. 
2. Students will be able to read and under- 
stand general warning labels found on 
prescription drugs. 

TEXTS: LifmMnmn Book 2, pp. 81-83 

Life! in»a. eook 4^ p. 68 
English for a^uI f romp^f^nr/ Book II, 

pp. 61-63 
Impflrt Book 1, pp. 103-105 

SUPPLEMENTAL MATERIALS: Prescription bottles 

Simple" medical information forms 
from local physician (samples 
attached) 

^Warning labels from prescription 
drugs 

Props for TPR in Procedure 4 

PROCEDORES: 1. General Technique - Slghtwords 

2. General Technique -Content Questions 

Use text of Medical History forms; also use 
warning labels as text. 

3. specific Technique - Medical form 

a. Have students fill out sample medical 
forms (attached) . 

4. Specif ic .Technique - Total Physical 
'^sponse (TPR) 

Apply selected warning labels to 
prescription bottles which contain 

placebos", e.g. candy, water, etc. 
D. Hand a stuJent a bottle and ask him/her 
to read the label, act out the warning, 

take" the medication, or otherwise 
d'jBonstrate comprehension, 
c. Teacher should have other props on hand, 
such as milk cartons, jar of water, 
food, fflipty alcohol bottle, etc. 

PHONICS ITEM: 



*The teacher may obtainareal labels from a local druoqist 
Having the real labels is helpful since they are in'^ 
different colors. 



- 59 - 



245 



L3 










• 






• 






• 


ERLC 








Legal Aid 

247 



L3 



■9 

O 
-1 

VI 

O 
3 

S3 




A CRIATtVff MAGAZINl WmTTD4 TO MAKI LEARNING fOn 2-4 YCAA OLOS aiNI 

□ 1 fun year for only $9.95 □ 2 years for only $18.95 



itoCmaM 
M dCfMT eauMfMi «M MtOO 
Om y«K V<MW rmm <n u S. 
eufrancv MovM'Maai 



□ Ptymant Endostd □ Sill me later 4awv« 
Bb Cc Od Ee Pf Gg Hh II J| Kk U Mm Nn Oo Pp Qq Rr Ss Tt Uu W WW Xx Yy Zz 



Q 
< 

< 

CL 




RECEIVE A FREE CNE WEEK 
MEMBERSHIP 



Name 



Address 



Phone 



Work Phone 



Store Where Coupon 

Was Obtained 
Frst time visitors only. 

Must b9 over IS unless accompanied tjy a guarnian. Age 

- Coupon good tor one person only 
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LEVEL 3 

TOPIC: 

OBJECTIVES: 



OTHER COMMONITY RESOURCES 

1. Students will locate different government 
services in blue pages of the phone -book. 

2. Osing local community service handbook, 
students will look for and find specific 
information. 



TEXTS: 



Enollah for Adult; Cnmnm^.i^ncv Book II, 
pp. 182-186 



SUPPLEMENTAL MATERIALS: Phone books 

^Handbook of community services 



PROCEDURES: 



1. General Technique - Sightwords 

2. Specific Technique - Finding Specific 
Agencies 

a. Teacher lists various agencies on the 
chalkboard (Legal Aid, Welfare, Library, 
etc. ) 

b. Give pairs of students phone book. 

c. Students look up numbers in blue pages. 

d. Students may suggest additional services 
to look up. 

3. The same technique can be applied for use 
of community services handbook. 



PHONICS ITEM: 



♦Call United Way or other community agency to obtain copies 
of a local community service handoook. 
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Stamps 


registered 


money orders 


insure 


post office 


change 


parcel 


air mail 


package 


deliver 



:so3jnos3)| X)iunujuio3 



DON'T DELIVER MAIL 
TEMPORARILY AS 



NAME:. 



A00RE88:. 



STOP 



18 aOINQ TO BE AWAY FOR AWHILE. 



PLEA8E NOLO MAIL STARTINO:. 



GOING TO BE GONE FOR APPROXIMATELY: 



□ WILL PICK UP MAIL UPON RETURN 



a START DELIVERY ON: 
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CHAMQE Of ADORiSS ORDER 



5 



rCJ$T4lMFII INSTRUCTIONS; C.NMpUic iiMi 5 Ihcii 14. 

ricMc miNT IN tollNMlioA «lC<f I ilCM I J. 



1. Cl«rk CarrMf CfKioftMMni 



a. Carrier 10 



USPtUyOnly 



□ rum □ f jiniiy □ ifMjivuluil 



9. 0«if MilarMloAr^rmaMI |4 PimmOim 



6 I fuM AAIM lo pay lofMfMdlAf |M«U9« on my ^ouf ill CUm I 



I I I I I I I I I I I I I I I I I I 



I I I I i - i I I I I I I I t t I I I 



i_J I I I » I I I 



NiMiibot and SiiMi 



lApi /ftulla No 



Cliy 



Nuii»|»«« and Sliaai 



City 



Api /Sulla No 



I I II lIlU U « |*Mltl»«l|«l»| 

uiuva 



12 II llMft «t a lMi»»|»uiaiv 



1 ^ 



f O. Son No 



nwial RowlaNo 



Siai« 



f O. ftoN No 



J L 



J_L 



Au«al ftoH No. 



Zip c««i« 



n 1 1. II 1 1 1 



Auial Routa No 



Hufal Son 



2 If Coda 



OATC I NUir: Tik* piftiiii iku^if! ilii^ i.ifiii ftijict 1I14! iJtH LJf lie JfiJiir Ixeli 

VI I U* lli|H4fJiJ Hllllci lllll tUiUi AllVIHItf MltlUlllllllf 4 UU i» ItULiUlilC tUltf 



IMi'lll 



liMH4fdid HlldCf Ibll .K.kf AllVIHItf MltlUillllllf J UU* «lf IIULiUlilC tUltf 
I MM Ihlk ^•'f*! i\ «HN^i< !•» IIUAI^IUiiHl llV IIIIC «»f HItlllLllllllilll III hlllll 
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As soon as you know your now addross, mail this card to all tho paopl*. 
buslnossos, and pufallcaUons who sond you malt. 

For publications, tape an old address label over name and old address sections anr- 
complete new address. 



Your 
namo 




Old 

Addross 








1 

1 






1 

1 


Now 
Addross 
















i 


Sign 


X 


Om imm MOrvu n ervo 


Aceourc '^c ,.: or,. j 
1 



Your 
nam« 




Old 

Address 








^ • , 1 
1 
1 








Now 
Address 




Aa i«je 












Sign 
Horo 


Si^,(taluio 

X 


^«4» «Jkil 
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LEVEL 3 

TOPIC: *COMMDNITY RESCDRCES: POST OFFICE 

OBJECTIVES: 1. Students will b« able to read words 

ccnmonly found on signs in the post office. 
2. students will be able to re*:^ and fill out 
a change of address form. 

TEXTS: Ev#rvdav Sncyltah (Alemaiiy) Book 1, POST OFFICE 

pp. 1-3 

T.itm^ inms Book 1, pp. 75-78 

Everyday gnqliah (Alemaixy) Book 2A, POST 

OFFICE pp. 1, 3, 7, 9-12, 15 
EnoTtgh for Adult; rftwot-gnry Book 1, 

pt». 147-150, 167 
Enoliah for Adult; rnmrjmtmney Book II, 

pp. 158-162 • 

SUPFLEMEKTAL MATERIALS: Items from Post Office (stamps, 

aerograms, postcards, change-of 
address cards-, etc.) 

PROCEOaRES: 1. General Technique - Sightvrords 
2. Specific Technique - Role Play 

a. Make signs indicating different postal 
services (e.g. Stamps Only, Registered 
Mail, Packages, Mail, Pick-up). 

b. Place signs at the front of the room 
with a student playing th«t postal 
employee. 

c. Divide the students into groups, making 
a customer "line" for each service. 
Students must make an appropriate 
request based on the "line" they are 
standing in. 

3. Specific Technique - Postal fornis 

Have students fill out change of address 
forms from the post office. 

PHONICS ITEM: 



♦The objectives in this topic are to be taught only af tgr the 
students can handle the topic and vocabulary aurally/orally. 
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LEVEL 3 

TOPICS: 

PERSONJa ID 48 

POOD 49 

SHOPPING 51 

TELEPHONE 52 

INTERi^RETING CHARTS AND MAPS/FOt/LOWING DIRECTIONS 53 

TRANSPORTATION 55 

CCMMONIT? RE&OORCES^ POBLIC SCHOOLS 56 

COMMONITY RESOORCBS: POST OFFICE 57 

OTHER COMMONITy RESOORCSS 58 

HEALTH 1 59 
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HOUSING 61 

HOME REPAIRS 62 

BANKING/BOOGET 63 

E???LOYSSNT: OCCUPATIONS 64 

WORK SCHEDULES AND WAGES 65 



- 47 - 



2b 0 



LEVEL 3 



TOPIC: PERSONAL ID 

OBJECTIVES: 1. Students will be able to read (additional) 

words necessary for answering personal ID 
questions (e.g. sex, education, etc.). 

of"foras ^^^^ * variety 

TEXTS: LifeJinea Book 1, Chapter 1-4 

A Nev Start Literacy Workbooks 1 and 2 

(worksheets for all forms of information) 
Enq|i3h for Adll^^ Cflmn^h^r^py gook I, pp. 11-13 
Snqliah for Adult- romp^f^^^ ^ y Book ii, p. 91 
English in evi^rvri^v r.jff, ^qq^ 1, p. 4 
English Th^t >f^rlm Book 1, pp. 22-32 

SUPPLEMENTAL MATERIALS: Simple forms (preferably differing 

in appearance from one another, 
but requiring the same informa- 
tion) 

Forms found in magazines and junk 
mail (These can require more 
information than those used at 
lower levels, including 
Mr ./Mrs., marital status, date 
of birth.) 

PROCEDORES: 1. General Technique - Sightworrls 

2. Specific Technique - Forma 

a. Have students actually fill out a 
variety of forms (sample fornis 
attached) . 

3. General Technique - Matching 

.lave students match full forms of words 
With abbreviations. 

PHONICS ITFM: 



*See Levels 1 andc2 for additional practice, if necessary. 
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T138 American Him insiliuie 



S^ .dent Discount 



Ticket 



Send me AMERICAN FILM (10 issues annually) at the spedai student rate 
of $12^7. That's a savings o( 35% on the regular $20 rate and entities me to 
M membership priviieges in The American Film Institute. 



an 



sun 



a aui 



8571C 
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Yes, I «fn « homeowner. Ptcasc enter my name in the Sweepstakes and 
rush me at no obligadon on my part your Free Brochure. I undentand that 
returning the card entitles me to Factory Savings unoi December 3 1 . 
1985. 

Mame 



Address 

aty ':_ 
Zip: 1 



State 



Phone: 



S wiipi ahM Autat 6 g ji rt i MOWi: Any harn«e«"i«r may tnur wiUt no pu/tnu« rtquirM. All 
off«a UmM to ■mnOom tnd door »n* w« minu/Ktuf*. Winn«n muit raatd* «itnin dcuvr 
V«4 wfwv proMMad. Orr«r CndK 0«:wi6«r 31. 1989. 
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TIME PHJiJJl.EGE CflfiD 

Tm, X waast to r«e«tv« TIME for Jtat JLia aa i**na a 

svfis^s of mon tban 40% otftHo «1.S« cow price. 
VLiAM Mad mo TIME fte: 



I I lillli ' i8montris 



9 (Tfontfis I 



(52 oauMi 



I SmnnmsMlll ■■• 

(26 issuM) 



□ Mrs. 

□ MS. 



A9C MB 



□ Myptyiaentlaeaclosad. □BlUiaa. iui««M 
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SUBSCRIBE 

TO ZOOBOOKS TODAY. 



The book you are holding in your hand is only one of a 
wonderful series of ZOOBOOKS^ that are being pub- 
lished every month. Each book is about a different 
animal or group of animals, and each one is just as 
beautiful and informative as this one. 

SEND SUBSCRIPTION TO: 



NAME 
STREET 



CITY 



.ZIP. 



STATE 

□ Check here if subscription is for a child. 

Birthdats 



(.MiiMiwO«»-/Ynrt 

BILL TO (if different from address above): 



NAME 
STREET 



cnr 



.ZIP, 



STATE 

□Payment enclosed (114 for 10 issues) 

Oucsd* U.S.A.. picas* tidd Sa ptr vctr for surface dcJh en*. 

□Please bill me. 

P1m9 a«Ur«v 6 w^eks for ddivtnr. 
Pnctssubfcrt tnchttnve without nmicr. SM2QP 



>bur Signature 

1 I 



"itur Date ol Sirtn 
NafTie(PL£AS£ PRINT) 



>&urAge 



ccays, 



Street AOdres 2ity 

□□□□ □□□□ □□□□ GDnc 



State 



Account Number 
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LEVEL 3 



TOPIC; FOOD 

OBJECTIVES: 1. Students wiU be able to find specific 

foods, given only food section headings 
(e.g. fruit— oranges, produce— lettuce) . 

2. Students will be able to read abbreviations 
for common measurements and locate the 
quantities on focd packages. 

3. Students will be able to read food ads and 
find the better value. 

4. Students will be able to read representa- 
tive menus from American fast food 
restaurants and know the cost of particular 
items . 

Lirelinea Book 2; "pp. 41-43, 45-47 

Eng li sh . in SYgrY^nv f i t la Book 2, pp. 20-22 

5n<glA8tl foe Adult rnmp«ifpnry Book II, 
pp. 30-50 

Oxford Pict.urm mr^Yinnnrr. p. 20 

SOPPLEMENTAL MATERIALS: Various typw of food containers 

Pood ad sections from local papers 
Menus from local restaurants and 
fast food chains 

PROCEDURES: I. General Technique - Sightwords 

2. General Technique - Matching 

3. Specific Technique - Containers/Quantities 

a. Teacher gives -cudents various types of 
food containers. 

b. Students read the quantities listed on 
their containers. 

4. Specific Technique - Food Group ^^ames 

a. Give students a general shopping list 
(see attached sample). 

b. Hold up visuals or flashcards of 
specific foods and have students write 
them under the appropriate heading. 

5. Specific Technique - Reading Menus 

a. Hand out menus to the students. Give 
them a limit they can spend. 

b. Teacher (or other student) asks them 
what they will eat. 
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LEVEL 3 
TOPIC: 



FOOD, P. 2 



6. Specific Technique - Price Shopping 

a. Teacher divides students into groups. 

b. Teacher gives each group sevf-ral food 
ads from local stores. 

c. Teacher writes a shopping list on board. 

d. Bach group must find the best price for 
the items on the shopping list in the 
ads. 



PHONICS ITEM: 
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Meat 



O 
O 



Shopping List 



Vegetables 



Fruit 



Dairy 



ME 



Cold Sandwiches 

Tuna Salad $3.00 

Chicken Salad 3 00 

BoloQna 2.25 

Salami 2.50 

Turkey 3.25 

RoasI Beef 3 50 

Cheese 2.25 

Club 3 50 

Choice of bread'Roll.Rye. While, or Whole Wheal 
^Cheese or tomato I5f extra 



Hot Sandwiches 



Hamburger 2^50 

Grilled Cheese * 2.25 

Sloak 'n' Cheese 3 75 

Q Darbecue 3 50 

ERJC 27 u 
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Side Orders 

Green Salad 
Potato Salad 
Cole Slaw 
French Fries 

Beverac |es 

Coke, sprite, Diet Coke 
Iced Tea 

Milk 

Coffee 

Beer 

Desserts 

Ice Cream 
Brownio 

Mixed Fruit S.il.ul 



$125 
85 
.86 
1.10 

sm. .75 Ifl 100 
sm. .75 Ig. 1.00 

.75 
50 

1 50 

1 sc^op .75 
2 scoops 1.35 
85 

2 ? -'. I 
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1 




liter 


ounce 




(1.) 


(oz.) 








w 

o 

Q. 


menu 


sandwich 




salad 


fried 








2 « 






Sightworc 
L1& L2 


dessert 


hambnrger 


o 






o 








beverage 


fish 
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BUDGET 

INCOME (PER MONTH): 

1. Husband's Incom*: 

2. Vlft's lacomt: 

3. Othtr lacoM: 

4. Ochtr lacotMi: 

Total Incoma 

EXPENSES (PER MONTH) : 
I* Ranc: 

2. Utiliclas: ^ 

(alactrlcicy, vacar, 
savar) 

3* Talaphona: 

4. Food: 

• 5, Traaaportaxioa: 

(car paymnc, gas, 
ollt bus fara, 
Inauranca) 

6* Clochlng: 

7. Madlcal. 

8. Inauranca: 

9. Savings: 

10. Othar: " 

Tocal Lxpensfts 



133pn(|/3uj)|uuo 
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SAVINGS DEPOSIT 

@FIRSTVIRQ|NIA BANK 



LI NIL 



SAVINGS 



I • 1 I 1 -J I J I ] 



ACCUUNI NlJMbl H 



CREDIT 



II li lu ft.' 



CUUUNCY 


( » 4 « AM 


1 *>> 








•!<«• •ACh 
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SAVINGS WITHDRAWAL RiiiF 



CINIS 



SAV i iGS 



.19- 



J — L—L 



ACCOUNI NUMKD 



ACCOUNI NUMUt H 



AMOUNT. 



©FIRST VIRGINIA BANK 



ttGNAIURE 



OONOI PHINI 
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onsnook urn: 



2 21. 
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NAME. 



UST 



pKcFCARn APPLICATION 

LilLYjkggg CARD (PLEASE PRINT ALL INFORMATION) 



FIRST 



INITIAL 



STORE 



CARD NO. 



ADDRESS 



STREET 



RES. PHONE 



CITY 

BUS. PHONE 



STATE 



ZIP CODE 
DR. Lie. #/SSI» 



(ESSENTIAL FOR CHECK CASHING PRIVILEGES) 



Race 



Male/Feipala 



Age/DOB 



HeiQhl 

i 

I 



Waighi 



Color Eyos 

Code 

Rel.__ 



Color Hair 



APPLICANT S SIGNATURE 



DATE 



Act. 
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ardott 

corporation 



■RERSONALfPAfM 



LAST NAME 



Application for 
Employment 




STREET 



CITY 



STATE 



TELEPHONE — Ai^EA CODE 

{__) 

Person loconlaci 
in an emergency 



NUMBER 



NAME 



FIRST 



MIDDLE INITIAL 




ZIP 



PERMANENT ADDRESS (leave blanfc II same as home address) 



STREET 



CITY 



STATE 



ZIP 



TELEPHONE - AREA CODE 

( )_ 

TELEPHONE — AREA CODE 

( ) 



NUMBER 



NUMBER 
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FOREIGN LANGUAGES I 
(Lisi llueni only) 

2 



O READ 
CJ READ 



Type ol School 


Name & address of school 


Dales al 
Irooi mo/yr 


lended 
lo mo/yr 


Grad 
Yes 


ualed 
No 


Type ol Degree 
Diploma or Cerlillcale 


Ma|or/Minor 
Field ol Study 


High School 
















Coilega of 
Universiiy 
















Olhef 
EOucalion 

















CD WRITE 
D WRITE 



D SPEAK 
CD SPEAK 
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PERSONAL REFERENCES: Omil felativas, amployafs and coworkafs. 



Name 



Address 



Phone 



INinliil 



Occupaiioii 
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L3 



rn 



PHYSICAL RECORD: 

S^aLSy.^*^^ PHYSICAL 06FECTS THAT ?ft6CLU06 YOU FflOM 
PERFOSMINC ANY WORK R3R WHICH YOU Aflg 3EiNC CONSIOEReO' 



Mm YO U EVER iNjufl en-> give orAiis. 

HAVE YOU AWY DEFECTS IN HEAfllNff? 




1 DATE 
2 1 MONTH ANOYEAfl 


NAME ANO AOORESS OF EMPLOYER 


SAURY I POSITION | REASON F-:fl l£AV:S 


pioM 
a |to 

^ 1 FROM 


i , 

1 1 i 


iro 




i 1 


O 1 FBOM 

o 1 ro 


■1 i 


O 1 FROM 1 

fis Ito j 

"5 1 REFERENCES: 


i I 



o 

3 



NAME 


AOORESS 


' BUSINESS 










— 1 






1 



DATE 
I iNTaviEWffl 9Y 



REMARKS:. 



SIGNATURE 



.00 i»OT 'A;iiiT! saow u«. 



QATE 
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1 NEATNESS 




CHAflACTW 

f 


J PERSONAUTY 




A8IUTY 





HIAEO 



APmiVS): 1. 



POfl OffT. 



POSITION 



Wia REPORT 



EMPLOYMENT MANAGER 



OEPT HEAP 



SAUflY 



GENERAL MANAGe.^ 



0W!SlSfo5l%®o^A^g¥Ef,S^^^^^ LAWS PROHIBITING 

StJCM STATW HAVE BEEN INallOaOHT WHERE NM^ INOIRECTLT REFLKTIKG 

0T>1ER PERMISSIBU PURPOSES. SUCH OUESTONS arIa^^ CR FOR 
EFFORTS. THE MANUFACTURER OF ASSUMES WeSM^^ 

sry?EW"- °' A^v.!g??o'N'RRassA°ffA';^'g^^^^^^^^^^ 

"is? 



LEVEL 3 



TOPIC: 
OBJECTIVES: 



WORK SCHEDULES AND WAGES 



1. 
2. 



3. 



Students will be able to read and under- 
stand time sheets and work schedules. 

*=o «ad inforaacion 

trn<l wage scales and calculate 

gross earnings. 

Students will be able to read pay check 
stub and understand the difference between 
gross and net earnings. 



TEXTS: 



'"^lif-lISri^^Il^^ ^^^^ 1, pp. 135-143 
gnqlish in Evervdav r.jf^ gook 1, pp 
English for Arfn]!^ romn^f-^n^y ^qq^ ^ 



124-125 
p. 134 



SOPPLEMENTAL MATERIALS: 



Teacher-made tine schedules, work 
schedules, and wage scales 
(samples attached) 

*Pay Check stubs (samples attached) 



PROCEDURES : 



1. General Technique - Sightwords 

- Content Questions 
_ use schedules and pay check stub as well as 

pages indicated in books as "text". 
3. Specific Technique - Time Sheets 

a. When you begin this topic, distribute 
copies of empty Time Sheets (sample 
attached) to students. 

b. Have them fill m their names, and the 

Time In (i.e. the time class begins) 
in the appropriate day slot. 

c. Have them fill in "Time Out" at the end 
Of class. Remind them to sign in and 
out for breaks, lunch, etc. 

d. At the end of the week or when you have 
completed this topic, have them calcu- 
late the total hours -pent in class. 



^'u'pplMt??^.'''"' purchased in any office 
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TIME SHEET 



o 



C/3 
O 

A 
C. 

e 

09 
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Company Pay Period Ending 




Name 




Time In 


Time Out 


Total Hours 


Monday 


















Tuesday 
















Wednesday 
















Thursday 
















• 

Friday 
















Saturday 
















Sunday 
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o 



C/9 
O 

fi. 

e 

as 



2 

9 
u 

3 
O 
ui 
O 

o 

< 

«i 
O 



c 
< 

UJ 

Ik 

o 



6MPLOY66*S 
NAME 


SOCIAL 
SECURITY NO. 


PAY 
FROM 


TO 




| >~^- --- --- EARNI[MGSZ,*i-^V: 









GROSS EARNINGS 



OytHTIME 



C THKl COMPgNSATtQN 



K9a 



fTOTAL 
EARNINGS S, 



WtTHHOLOING TAX 



STATS QlSAetLITY INSURANCE 
^FOgftAL >NSUflAAiCP CONTRIBUTIONS ACT 



I SXAIEWITHHOLOING TAX 



UJ 

2 

< 



TOTAL 

DEDUCTIONS S. 



^ 4H416 WS PPOW CH€CK NO. 



NETEARNINCS 



O 
3 
O 

UI 

O 
O 

z 
< 

a 



< 

Ul 

o 



Ui 

2 

Ui 



EMPLOYgE'S 
NAME 



SOCIAL 
SECURITY NO. 



PAY 

PROM 



GROSS EARNINGS 



OVERTIME 
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references 


b u s b 0 y 


housekeeper 


waiter 


messenger 







GENERAL TEGBNIQQES 



GENERAL TECBNIQOES 



This section of the guideline contains step-by-step proce- 
dures foe a number of general techniques which are referred 
to in the core curriculum. These techniques may be useful 
for teaching certain objectives given in the curriculum. 
These techniques are only suggestions for teaching; texts and 
other activities and materials should be used as well. 
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General Technique: Alphabet 



The following is a procedure for presenting the letters of 
the alphabet to the students for the first time, ase only 
one set of letters (l.e* snail or capital) initially. The 
procedure can be repeated for the other set of letters. 

1* Buy or make a set of alphabet flasbcards. 

2. Starting at the beginning cf the alphabet, hold up the 
flashcard and say the naae of the letter. 

3. Students repeat the name of the letter. 

4. Say the nane of the letter two more times. Students 
repeat each time. 

5. Place the flaahcard on ^Jie chalkboard ledge so students 
can see it. If there is no ledge, pin or tape the card 
on or near the board (i.e. the front of the roan) . 

6. Hold up the next letter and follow steps #2-5. 

7. After presenting 4 or 5 letters this way, print the 
letters fin agoueneg^ and have students identify the 
letter. If they have difficulty, help than until they 
can identify the letter without a prompt from you. 

8. Continue with the next 4 or 5 letters in the sase way 
until the entire alphabet has been presented in 
sequence. 

9. Bold up flasbcards one by one, in sequence. 

10. Bold up flasbcards in random order to see if students 
can identify all letters out of sequence. (This will be 
more difficult) . 

Note: It may not be possible to present all che letters 
of the alphabet in one class period. Even if you can, 
it will probably take the students longer than one class 
to learn th<i alphabet. To practice the alphabet you may 
wish to use one or all of the following activities. 

e Place the flasbcards, in sequence, on the chalkboard 
ledge. Say a letter, and ask a student to give it to 
you« 

e Randomly distribute the flasbcards to the dass. Ask 
each student to hold up the card(s) he/she has, and 
idenUfy it (than) . 
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General Technique: Alphabet (continued) 



• asing the names of the letters of the alphabet, give the 
students a dictation exercise. (See General Technique: 
Dictation.) ^ 

* Write a short word (that students have in their oral 
vocabulary) on the board. Ask a student to identify the 
individual letters (i.e. spell the word). Repeat with 
other short words. 

e Have student match siuall letters with capital letters. 



As the students learn to identify the letters of the alphabet 
by name, they will be motivated to write them. Capitalize 
upon this motivation, by allowing them time to copy the 
i! f/^!*'J°"* P**^"^' lesson. Help them to learn 

iJ.If^i providing them with lined 

worksheets showing the stroke order of each letter. While 

writing) the letters, circulate 
around the classroom to check their stroke order, and to help 
individual students. 



General Technique: Numbers 



The following is a step-by-step procedure for presentino 
number symbols for the first time. Pr^ nt only small sets 
of numbers at one time (e.g. 1-10). Rci^eat the procedure for 
other sets of numbers. 

1. Buy or make a set o£ number flashcards. To reinforce 
tLe meaning of the numbers:* you may also wish to make a 
set of *domino* flashcards r consisting of a number of 
dots. 

2. Beginning with the numbers 1-lOr hold up the first 
flashcard and say the number. (You can hold up the 
"domino* card at the same time to reinforce the meaning 
of the number.} 

3. Students repeat. 

4. Say the number two more times. Students repeat each 
time. 

5. Place the flashcard on che chalkboard ledge (or at the 
front of the room) so students can see it. Point to the 
flashcard and ask stud^^nts to identify the number. 

6. Repeat steps #2-5 for each number 'in sequence. 

7. After all numbers (in the set) have been presented^ ask 
students to read the numbers in sequence. 

8. Thenr hold up the flashcards in random order ^nd have 
the students identify the numbers out Qt g#qugnc# . 

To practice the numbersr you may wish to use one or all of 
the following activities; 

e Bave the students match the "domino" flashcards with the 
number flashcards. 

e Place number flashcards on the blackboard ledge in 

random order. Say a number and ask a student to give it 
to you. 

e Give the students a dictation of groups of numoersr both 
in and out of sequence. (See General Techniques: 
Dictation.) 

e Have the students copy the numbers. It would be helpful 
to provide them with lined worksheets that indicate che 
stroke order for forming each number. 
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Central Technique: DictaUon 



Dictation essentially a writing activity, it la used to 
fSJ^J-!^"*^!?^*! comprehension aa well as writing/spelling 
ability. The teacher says something aloud (e.g. a letter. 

they hear. To give a dictation, follow these steps: 

1. Ask the students to take out a piece of paper. 

^* nSLf'-HS'^'oJ' ^^li'^r- Say the itOB (i.e. letter, 
number, word, or sentence) . 

^' to«*to%?itiv^*^ ^^""^^ 

4. Repeat the iten. 

5. Continue with the next item, repeating steps #2-4 
(Remember to tell students to skip lines between items.) 

^^Sf.r?^*'^* {^*^^^f^ i° the activity, 

go back to the beginning and repeat each iten once so 

"^^^ before the papers 

are collected (or corrected) . 
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Oenttcal Ttchniqus: Phonics 



2. 



Phonics is an approach to teaching reading which anphasizes 
the sound-letter correspondence in words. Therefore, it is 
only useful to teach students to "sound out" letters which 
WnaiatentlY ha^e the saae sound, in other words, the vowel 
letters, which can have a variety of sound values, do not 
necessarily lend thenselves to a phonics approach. Thus, it 
is reconunended that you begin phonics instruction with 
consonants which have a consistent sound value in initial 
position. For example, a, n, p, b, s, t all have a consis- 
tent sound value in initial position, of course, if your 
students find phonics instruction useful, it can be used for 
•sounding out" letters in medial and final position as well. 

There are a variety of ways to teach phonics. One way to 
teach phonics is outlined in a step-by step procedure below. 

i. Bold up a letter flashcard for the sound to be learned, 
and ask students to identify it by naoe. fl2 you may 
identify the letter by saying, -This is the letter a*. 

Then write the letter on the board and say again, "This 
is the letter a*. 

3» Hold up a visual of a -key- word which begins with that 
letter. The -Icey- word should be a word known by the 
students. For example, hold up a picture of a man, and 
say "This is a man*. 

4. students look at the visual and repeat the "key" 
sentence/word after the teacher. This is done three 
times. 

5. Then point to the letter on the board again, and say, 
•This is the letter hl". ^ » « jr. 

S. Then say: "The sound of the letter a is /m/ (or mam) as 
in man *. / v 

7. Students listen and repeat. 

8. Say a number of -key- words that begin with as you 
point to the letter on the board. For example, man, 
nop, ^ss, auch. Be sure to use only words which are 
ai ready, Icnown to the students. 

9. Students listen and repeat as teacher models each word 
separately. This is done three times. 
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G«neral Technique: Phonics (continued) 



10. Ask students for words they know that begin with the 
sound of the letter a. ^ "® 

11. write the words on the board, underlining the a. 

12. Then tape the 7isual of the man on the board and write 
Sd'eJrin'e'^thTi? ''''' »^ 

"* SIS^J^JJ-^^J!"*^*"?' ^« difference between the 

??2 ^*"t;5u*"*^ ^* "'^^^ 0' the letter by asking 

the questions: -what is the nase of the letter'" "What 
is the sound of the letter?- xeccer. /rnat 



To practice sound-letter correspondences, you may want to use 
one or all of the following activities. ^ 

* ?iZ!.I*f? f*"^«nj * -flashcard- (or index card) with the 

S*! ini"<3aced. Say a series of words (all 
should be a part of the students spoken vocabulatv/^ 

??;j^5};i\K^*'y 1^* ^* 'tudentrhear a wo?d S^in- 
ning^with the sound they just learned, they hold up the 

* "ffS (sounds) to visuals of 
words that begin with that sound. 

* J^^rJJcSjr'lilJS.? '^^3' ""^^^ ^9in with 
a particular letter/sound. Poc example, one pace is 

devoted to a, another is for a, etc. 

* '"f'*^ faaiiy that appears in a topic you are 
5f!S5f?!- for example, rtohh when you are teachinq 
directions, write -tqht. on the boald. Using the 
consonants that students ha7e learned to "S?nd out , • 
make different words and have the students read thei. 

Example: light 
aight 
Sight 
light 
Ught 
light 
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General Technique: Si9htwocds 



Sightwocds ace words which students have in their spoken 
vocabulary, but which have not yet been presented visually. 
Sightwords, as the name implies, are meant to be recognized 
on sight. Therefore, you must not overload the students with 
too many sightwords at once. Since the sightwords already 
have meaning (in spoken English) for the students, it is best 
to capitalize on that meaning as an aid to memory. There are 
various ways to present sightwords; one way is outlined in a 
step-by-step procedure below. 

1. Say the sightword in the context of a meaningful 
sentence, o: "key" sentence, if possible. (For example, 
if you are teaching what;, you may say "what is your 
name? "} 

2. Students repeat the sentence. 

3. Hold up a flashcard (large enough for the students to 
see) with the sightword on it, and say the word. 

4. Students repeat. This is done two more times. 

5. Hold up the card, and ask individual students to "read" 
the word. 

6. Write the key sentence on the board, underlining the 
sightword. 

7. Read the sentence aloud. 

8. Students repeat. This is done two more times. 

9. Point to the sightword, and say it aloud. 

10. Students repeat. 

11. Ask individual students to "read" the sentence, OR the 
sightword. (Indicate which one by pointing.) 

12. Place the sightword card on the chalkboard ledge, or 
elsewhere at the front of the room. 

13. Repeat steps tl-12 with other sightwords. 

14. After all sightwords in that day's lesson have been 
introduced, call out the words individually in random 
order, and have a student choose the correct flashcard 
and give it to you. 
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G«necal Technique: Sightvocds (continued) 



ERIC 



To practice sightwocda you may wish to use one or all of the 
following activities: 

• Give each student a set of sightwocd cards. (A set 
consists ot the words taught that day.) Say a word and 
have students hold up the correct card. 

e Write all *key* sentences on the board. Say a sight- 
word, and have a student cone up te the board and circle 
the correct word. 

e Give students a worksheet with all the "key" sentences, 
but with a blank in the place of the sightword. write 
all the sightwords on the board. Now say each "key" 
sentence (complete) aloud. Students must write/copy the 
correct sightword in the blank. 

e Have students match sightwords with visuals. (This 
activity can only be done for sightwords whose meanings 
are easily depictable. e.g. a chair.) 

• Have students copy the sightwords from personal sets of 
flashcards into their notebooks. 

• Give the students a dictation, using the sightwords as 
the items. (See General Technique': Dictation.) 



- •'6 - 



30i 



Central Technique: Matching 



Matching activities are used to practice students' under- 
standing of relationships, all kinds of relationships. Some 
types of matching activities are: 

e Matching words with pictures (visuals) . 

e Matching letters with pictures whose words begin with 
that letter. 

e Matching items with categories (e.g. dress— clothing; 
milk— dairy) 



Matching activities may be done individually, using work- 
sheetS/ or they may be done as a class activity, using 
flashcards, pictures, etc. 
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General Technique: Language Experience Approach 

(Modified) 



The language experience approach consists of developing a 
language experience story from the shared experience of the 
students. Language experience stories constitute a method 
for teaching reading to native English speakers, but it can 
be adapted for use with non-native English speakers as well. 
The basic premise of a language experience story is simple: 
Sinc« the story is generated from the students (i.e. using 
the students'own words/vocabulary) , and it is a story of 
their own real-life experience, the students not only will be 
motivated to read the story, but will also be eapabi# of 
reading the story. 

One way of presenting and using a language experience story 
in the classroom is outlined fop you in a step-by-step 
procedure below. Please note that for maximum effect, it may 
take more than one class period to do this activity. 



DAY T 

1. Choose a topic from a shared class experience (e.g. a 
field trip, a birthday celebrated in class, etc.) OR 
better yet, have the students choose the topic. 

2. Encourage the students to tell the story. You may use 

prompting" questions such as: "What did we do yester- 
day?" "Thgn what happened?" etc. 

(Although a language experience story is traditionally 
done individually, i.e. each student tells his/her own 
story, it is usually too time-consuming in most class- 
es. Therefore, in this version we are developing a 
"whole class" story. To maximize participation, go 
around the room, calling on each student to contribute 
to th« story.) 

3. Write down what each student says on the blacltboard, or 
on a large pad of butcher paper at the front cf the 
room. You may make corrections, especially structural 
ones, but take care to use the s^urii^nfes ' vocabulary, and 
not your o%m. 

4. When the story is finished (it may consist of only 3-4 
sentences) , read the entire story to the class. Point 
to each word as you read; precision in pointing is 
important. 

5. Re-read the first sentence, pointing to the words. 
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General Technique: Language Experience Approach (continued) 



6. A3k a student to read that sentence^ as you point to the 
words. 

7. Repeat steps 15*6 with each sentencer until the entire 
story has been read. 

8. Pick out the meaningful words in the storyr or words 
that are relevant to the topic you are teaching. 
Qnderiin^ them. 

9. Read the underlined words as you ?oint to them. Have 
the students look, listen, and repeat after each one. 

10. Take the story homer type or write it; up, and duplicate 
a copy for each student. ^Isor make sightword flash* 
cards with the meaningful words from the story. 



DAY 2 

1. Teach sightwords from the story. (See General Tech* 
nique: Sigh two rd£) 

2. Distribute copies of the story to each student. 

3. Read the story aloud as the students follow along. 

4. Ask individual students to read the story. 

5. Ask students to copy the story. 

To practice and reinforce the language experience story, you 
may wish to use one or all of the following activities. 

e Distribute individual sets of sightwords from the story 
to all the students. (You may use 3x5 cards.) c^rite a 
sentence from the story on the board, leaving a blank in 
place of a sightword. Bave students *fill in the blank** 
by holding up the appropriate sightword card. Repeat 
with other sentences from the story. 

e Hold up a sightword flashcard and have students circle 
that word on their own copies of the story. (This is a 
type of matching activity.) 

e A variation of the above activity: Say a sightword out 
loudr and have students circle the word on their -own 
copies of the story. 
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General Technique: Language Experience Approach (continued) 



e Make sentence strips (on large strips o£ paper or 
cardboard) foe each sentence of the story. Qse these 
strips as "filashcards" . Read each sentence in sequence, 
and have the students repeat after each one. Then read 
each sentence out of ^m anmncm. and have the students 
repeat after each one. Then hold up each strip and ask 
the students to arrange the strips in proper sequence. 

e Have the students buy a binder or folder in which to 
keep the story. (This may be a typed copy or one 
written in their own band.) As more language experience 
stories are added, this binder or folder will constitute 
a "book" of materials that the student will really be 
able to readl 
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Central Technique: Cloze (modified) 



f JSdJni's rifS^Si^nJoS?!^ language teaching to check a 
ll zVll f '"5^"? Proficiency; more recently it has been used 
to test a student's overall, or global, language 
profxcxency. in a true cloze exercise, every Nth word (for 

""^^ i« ^•l«t«<3 * riadiSg passage' 

l^LVltl^. '^"t^'^ "PP^y * ""•<=t word ("^eien 
the ejtafit word) according to th^ context. However, in many 

for-f"iir!in!S.^J?fj;?' e^rcisn u5"^ 

for CUl-in-the-blanJc" activities. For example, only 

prepositions may be deleted, or only modal vefbs for tie 

purposes of the literacy class, a cloze exercise may be 

?nt"rMS«d1 "'^'^ sightwords thIt"SIve been 

A step-by-step procedure for constructing a cloze exercise 
for literacy students follows. exercise 

1. Choose a passage or sentence that is familiar to the 
students. This means that it is not only under oral 

?iSth«ii ''S' (e.g. ffim a 

textbook, from class worksheets, from signs, from a 
language experience story, etc.). 

^* ?ncTadI I itall^ Sightwords that fit in the blanks. 

/? ^of'^s " distractors, if you 

wish. (A lufiH more difficult and challenging Version is 
not to supply the sightwords at all. Do Ihis only if 
the students can handle it.) ^ 

4. Ask the students to write the correct words in the 
appropriate blanks. ^ 

exercise may be put on worksheets and 
distributed to the class for students to work on 

JS2*b?2c!2«i?H *iternative is to put the exercise on 
tne blackboard and make xt a class activity, in this 
case, ask individuals to come to the board and writetle 
word m the blank. wrxce cne 
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General Technique: Content Questions 
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This is a technique to present and check comprehension of any 
written "text". The text may consist o£ a reading passage, a 
form, a schedule^ a written dialogue, etc. 

1. Read the "text" aloud as students listen. 

2. Leave time for students to look at the text and "read" 
it to themselves. 

3. Read the "text" aloud again as students follow along. 

As you read, stop periodically to ask students questions 
about the text. Questions may be asked about the 
meaning of words, general concepts, etc. 

4. When the reading and questioning is finished, ask the 
questions again for the class to respond as a whole. 

5. Direct students having difficulty to the particular part 
of the "text" that contains the answer. 
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ASSESSING BSL LITERACY* 



BSL Literacy students offer special chaUenges for 
^JJnJJ'h. .tJS" traditional methods of ^tittsa testing 
cannot be used and oral testing alone does not reveal needed 
information, some means of assessing literacy skills It 
intake are suggested below. '^ecacy siciAis at 

The most important information is probably to be found 
on personal information sheets, if these are complied b? a 
bilingual counselor, they should contain information 
r ega rding t 



educational level in the native language, 



1) 

2) work experience, 
4) 



previous specialized training, 
previous BSL language- and literacy skills 
tramina. ' 



:raining. 

Intake testing should begin with an informal, individual 
diffiSfir^*; in Which the Skills being tested {icri«rin 
difficulty. Testing should be discontinued when the student 

easy question or two to round out the oral test. Keep in 

SiSt bS^doS'ir^'^rf "«d«^3tress, and thit all Jfs 'ting 
must be done in a friendly, relaxed manner. 

of ..h2"5i??«'^' interview, the tester can do some oc ai 

of the following as a literacy component: 

^' 't"'^*"? * '5o<"« upside down and check 

sjSdlnTopSS'it!'*^'""*^''^ ''^ requesting that the 

^' cfn^eSLf^JL'f.'S"!?^'!?^^^ completed, the tester 
can check the student's knowledge of numbers by 
requesting s/he turn to a specific page. 

^' ^n^VJ^^l literacy is to give the student a 
pencil and take note of how it is held. 

*• student write his/her name or some 

of P«"onal information, and watch foe 
any labored writing technique. 



J2«rJv ai?«Hi' "^P'^f^ An R<ir. r.,->...,. v p.g...... 

•IninJL PP- 42-5, which was adapted and 

?Il S??erfc""- ""'^ "Testing ?Sr 
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5. check the student' s decoding skills, isolate 

either a word or a letter from a page of writing 
iJtt^Tl^d'S;' i'-''* identified: 'rhen writi the 
Add J i *S • student repeat. 

°i fu'" '""^ the a. and ask the 
student to read the word. Watch the student's lio 

produce the word. 

^* Si^'JiJiSS ia another method by which literacy can 

*" ^^'^•^'^ in the room (pencil, 
book, paper, table), say the name of the object, 

if nSJiLi^; '''^'^•"^ "^'^ it down. Spell the word 
iiairJi ad^ranced form of this method 

would be to dictate a simple sentence in the past 

Jti^ini ;« »«thod is to have the student 

attempt to fill out a form. These activities 
(dictation and form filling-out) should be on^y 
tlqlilh? ''^'^ ^^"^ write 

d.»..r^! following types of information may also help to 
brSv^r'j^ok'Jd:'^''"^^ '•^•^ learne?sr:n% siLJd" noc 

• I bilingual social workers or public aid 
I '"f" students themselves, ^ 
• reports from other students. - - 
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?Sd«ih?n22> r . isrfmm Tf«^r > developed for the Oregon 
rndochinese Refugee Vocational esL Program, tests 
listening comprehension, identification of pictures 
n^n!!^???^"^ diicrimination 
SfvSr!! discriminate 
JII l«yela of listening comprehension ability, it 

f' "-^^ prepaid, from ESL 

^^"^^^ education, Oregon 
State aniversity, Corvallis, OR 93331. 

2. The ffKf i P TflJ- / The Henderaon-Moriar ty ESL/Literacy 

de^?™:5^?^ ''V'l^'' Henderson and Pia SJriCty, is 
imlrfL^ 1% 5* f^^niatered individually to adult 
learners of English as a Second Language who have 

2J"i;i^°f,"^"*^ S"9li3h Skills and 3ho fall iJto one 
of the following categories: 

writing skills in any language, 
minimal .-eading and writing skills in the native 
iJhlSlilg)?*"*"^^' * years of formal 

reading and writing skills in a language that does 
not use the Roman alphabet. ^ aoes 



3. 



(1) 
(2) 



(3) 



The HELP Test has "three components: 

2* ^!?if'*Jni?'-°w"**^""/'^"*= language assessment, 

• SiJipSJIiJJ!; inilTr '''''''''' 

skiul" assessment (including reading 

akiiii functional reading 

J« nif ^"^•nf*^' clock, appointments) make it -as-, 
to use and well-suited for ESL literacy learners. 
^rLJ^'?'" Plenty of supplies a?e included. 

S n^%r*ii«^* "-^5 from The Aleraany 
Press, P.O. Box 5265, San Francisco, CA 94101. 

}^S! ^ 3!"S^-^i^^^"'ft"^ "^^^^ developed by Don Ranard 
for the Fairfax County Virginia Adult ESL Program a^d 

Vi^i?;?^''^ S? Chesterfield CouSly? ^ 

if\ '^"P^* Plac«aent test is an objective 

idlJ «5^?J.^3 designed to give the ESL instructs aJ 
htli T^il t!lt*f/' English literacy a student may 
nave. Tftis test is reproduced on pp. 86-88. 
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NAME. 



ADDRESS, 
b. 



♦A LITERACY PLACEMENT TEST 
DATE. 



EXAMINER. 



Studant points to nisnb«r (latter) read at random by 
the examiner 

Student reads the numb«r (letter) indicated at 
random by the examiner. 



1 2 3 4 5 

2e Smm procadurt as 1. 

A B C D E F 
N 0 P Q R S 

3e Studtnt raads the words 

-1 pencil 

2. girl 

3. book 

4. hand 

5. money 

♦This test was developed by Don 
Adult ESL Program and modified 
ESL Program. 

- 3£ 



6 7 8 9 10 

G H I J K L M 
T U V W X Y Z 

en joins the word and picture. 




Ranard for the Fairfax Countv 
by the Chesterfield County 



31.0 



k LITERACY PLACEiMENT TEST, P. 2 

4. Student reads and copies. 

1. He is a student. ^ 

2. They eat rice.. 

3. I go by bus. 

4. I live in the O.S._ 

5. This is ay book.. 

5. Student reads aloud. 

Tom is a student. He studies English. He studies 

every day. He studies in the morning. He studies from 
9:00 to 12:00. He goes home after class. He goes home 
by bus. 



9 
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A LITERACY PLACEMENT TEST, P. 3 



6. For the student: Read the following paragraph silently 
and write answers to the questions in complete 
sentences. 

The alarm clock rang. It was seven o'clock. Ann 
Jones jumped out of bed quickly. Then ^e washed her 
face and dressed. She was always late, so she did not 
have time for breakfast. She ran all the way to the bus 
stop and got there just in time to catch the bus. Ann 
■ never eats anything in th* morning, she always sa^s to 
her friends at school t *It's nice to have breakfast in 
the morningr but it's nicer to be in bed I' 

1. What time did Ann Jones get up? 

2. Was she early, or was she late? 

3. Did she havf) time for breakfast? 

4. Did she run all the way to the bus stop, or 
did she walk part of the way? 

5. Did she just catch the bus, or did she miss 
the bus? 

6. Does Ann Jones ever eat breakfast in the 
morning? 

7. Does she prefer to have breakfast or to lie in 
bed? 
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BIBLIOGRAPHY FOR ADDLT ESL LITERACY 



This bibliography is intended to be a starting place for 
teachers who wish to learn oo.*e about teaching beginning 
literacy skills to adult SSL students, it is by no means 
conplete. 

This bibliography consists of three sections: 

I. Teacher Resources 

II. Qassroon Resource:: 

III. National Literacy Organizations 



To locate items referre<J to in this bibliography, the 
following information say be useful: Commercially published 
materials may b« purchased from ttte publishers. The 
addresses of commercial publish er» of material included here 
can b« found at the end of tbis Bibliography. 
Articles in journals can be Locatiid in a local university 
library. Documents with an BO number can be read on 
microfiche or in institutions with an ERIC collection, or may 
be ordered from: ERIC Oocuaent Reproduction Service, 
P.O. Box ISO, Arlington, VA 22210* (You need to have the ED 
nianber to order the document.) Addresses for obtaining other 
documents are given within the bibliographic entry itself. 
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Handbflfllt. New York: Collier-Hacmillan International, 
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Literacy: Some want tD Read, • in Ilyin and Tragardh, 
Eds. Q agar OOP Praetiet»g jji Adulfe ^SL. Washington, 
D.C.: TESOL, 1978. 

Bell, Jill and Barbara Burnaby. A Hand honk for est. 
Literacy. Toronto, ont.: OISB Press, 1984. 
(Distributed by Dominic Press Ltd. or Alemany Press.) 

Borden, Jill. vol unta#rlm jj^ Adult gduea Hon. ^ ffuidnbenlc 
£SL Ineraaainq ^ Sfi&fiflL Alld Quali^ VqT iinfet»#r 
PgQgcna iA &dul& Edll&allfiA. Phoenlz, Arizona: Phoenix 
Onion High School District #210. (Available for S17.74 
from Jill Borden, 2333 N. Dayton, Phoenix, AZ 85006.) 
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Brightr Jeffrey Kaala Kochr Arlent Rutt«nberg, and Dennis 
Terdy. ^ iSL t.tt;graev Reaoureg Guldg . Arlington 
Heights, 111.: Illinois Statewide £SL/Adult Education 
Service Center, 1982. (Available from Curriculum 
Publications Qearlnghouse, Western Illinois University, 
Horrabin Ball 46, Nacoab, IL 61455.) 

Celce-Hurcia, Marianne and Lois Mcintosh. 1979. f^aehin^ 
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Newbury House Publishers, 1979. (Section c. contains 6 
articles on BSL reading.) 

Clark, Raymond C. Lanmiaga Tgaehing T^ehniqugg . 

Brattleboro, Vermont: Pro-Lingua Associates, 1980. 

Cohen, Judy, et. al. ^ Baatftnty VritAng Protyram Hsina 

Lanouaoa g«3arianea Wfehof^ol n«ry Amonc^ Adult ESL. Sfeu<jgnt;g 

la 4. Haale Bt^uea felon pfQ<yraj. 1981. Volunteer Tutor 
Manual (210 pages) B0213915 and 

Administrator/Instructors Manual (173 pages) ED 213914. 

Dixon, Carol N. and Denise Nessel. La- quacya mmmrimncm 
approaeh ^ reading fand wrifetntp^ Hay ward, 
California: The Alemany Press, 1983. 

Guebert, Linda. "Learning to read in a second language." 
X2SL XbUL 15.1-2 (1984) i 52-59. 

Haverson, Wayne W. end Judith L. Baynes. P.f^./TAtmr»ey for 
■ Adult; Learners. (Language in Education: Theory and 
Practice, Ho. 49) Washington, DC: Center for Applied 
Linguistics, 1982. (Distri '^uted by Harcourt Brace 
Javonovich International.) 

MacKay, David, et al. Break jhrouoh to r.itggaey . '^*» ch9r' s 
Manual. Harlow, Essex, England: Longman Grc Ltd., 
1978. 

McGee, Donna. "Reading Skills for Basic Literacy." I£2L 
Talk 9.1 (1978) : 53-:^, 

Mullen, Dana. Pluenev Pi rati PrgnaraMon l^L R*adln<y and 

Writing* Aa Qia;. Enqliah CauUft. instructor' a Manual . 
1974 (270 pages). ED 105 767 

"Teaching ESL to Illiterate Adults." Adult Education Series 
19, Indochinese Refugee Education Guides. ED 197628. 
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sceakftga. New York: Collier-Macmillan Teachers 
Library, '1970. 
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fl51i!?*^*f l!*^^* teaching beginning littracv 
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♦Handwriting Aetivifei#g Winnbi>r Book 1.. Washin^tOHr D.C. : 
Th« Ctnter for Applied Linguistics. (This book is 
reproduced with permission from the Center as part of 
Appendix B in the unabridged edition of this Guideline. 
It is QSi avallacle for distribution in the U.S. and aay 
QS^ be ordered fron the Center for Applied Linguistics.). 

*Reltnerr Autuanr Leann Bowardr and Frances Lee. qa^^g 

gnaltah for Adulfc gompe^eney. Englewood CllffSr : 
Prentice-Ball r Inc., Ii83 (Student Book and Teacher's 
Guide) . 

♦Keltnerr Autuanr Leann Bcward and Prances Lee. gnolish ^ 
AAvit gQmpgt;*neY. Englewood Cliff Sr New Jersey: 
Prentlce-Ballr Inc. 1981. (There are two books in the 
series.) 

Klelnmanur Boward B. and Julie Welsanan. gy#ryday gonsumer 
Enol tsh - Llncolnwoodr 111.: National Textbook Companyr 
1985. 

Kochr Kamelar Linda Nrowicklr and A. Ruttenberg. 221221131 

Book 1. Falantlner ill.: Llxmore Publishingr 1985. 

KunZr Lauri. Tha, Hfi£ Arrival s ; ^SL Storiea for gST. 

Studmnta. Books 1 & 2. Bay wood r CA: The Alemany 
PresSr 1982. 

Laner Martha. Pmaroaney gnoligh War It book. Fhlladelphiar 

PA: Luthern Church f^omenr 1982. Also has o.cccfflpanving 
Emer qgney Engl ish Tut or ' a aandbook . 

♦Llebowitx, D.G. flaaifi VQcabuTary Bull rfg? . Llncolnwood, 
111.: National Textbook Companyr 1983. 

♦LiebowitXr D.G. Praettcal VQcabulary Buildg'- . Lincolnwood, 
111. t National Textbook Companyr 1983. 

*Loagfieldr Diane. Paasaa^ iSL ttfearaey . Arlington 

BelghtSr 111.: Delta Systems^ Inc.r 1982. (Consists of 
Student workbook and instructor's Guide.) 

Mellgrenr Lars and Michael Walker. Ha Horigong Enai ish . 

Reading, Mass.: Addlson-wesleyr 1980. (The series 

consists of 6 books r 6 workbooks r 5 readers, 6 teacher's 
resource booksr and cassettes.) 

♦Messecr Jerry L. and Rog«r S. Kranlch. En^liah sraoken 
SSU: G»ttina Star tad. New ?ork: Cambridge Book 
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♦Mottar Janice C. and Kathryn L. Riley. Tmnaet . Readlngr 
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♦Mrowicki, Linda and Peter Purnborough. ^ SfiK st^rt . ^ 

funrtional CQursa jj;; basie aoolcgn Pn<yl ish and survival 
literacy. Exeter, New Hampshire: Heinemann Books, 
1982. (The series includes a Student Book, Teacher's 
Book, 2 Literacy Workbooks, and Cassettes.) 

♦Number ajiaJL 2. - On Zlas. Washington, o.C: The Center foe 
Applied Linguistics. (This book is reproduced with 
periLlssion £rGD the Center as part of Appendix B in the 
unabridged edition o£ this Guideline. It is nst^ 
available for distribution in the O.S« and may us^ be 
ocdereu frco the Center for Applied Linguistics.) 

*Parnwell, B.C. QzlSiA Ptctnrm Ptrtionarv q£ Am^riran 

English- New York: Oxford University Press, 1978. 
(Accompanying wa.ll charts are available separately.) 

Piltch, Benjamin. Ptnd thm Rt<yht ti^tt^: Lgfcter 

Dtgeriminatlon Praetiee. Phoenix, N.7. : Frank 
B. Richards publishing Company, 1972. 

Plltch, Benjamin. Find J;^ Right Wtmb«»r . Wumbiir 

Piflgriwinafeton Praetieg. Phoenix, N.T. : Frank 
B. Richards Publishing Company, 1972. 

Piltch, Benjamin. Find nie^ht. WorS t Word Di&erimina tion 

PiractiCB. Phoenix, N.Y. : Frank B. Richards Publishing 
Company, 1972. 

This is a workbook which gives practice in word 
matching. The first 22 pages contain word 
discrimination activities, and are recommended for ESL 
students. (The last 14 pages involve discriminating 
sentence, sequences, and are not recommended for ESL 
students, since most BSL literacy students will not be 
able to read the sentences.) 

♦Prather, Johnnie, et. al. Everyday Engl ish . san Francisco, 
California: The Alemany Press, 1980. (There are 2 
books in this scries.) 

*Savage, K. Lynn, Mamie How, and Ellen Lai-shan Teung. 
Engl iail TtlA^ works, cienview, Illinois: Scott, 
Porcaman and Company, 1982. (There are 2 books in this 
««ries.) 

Starkey, Carolyn Morton, and Norginia Wright Penn. Bufiding 
fisal Ulfi gno^^gh Skills. Lincolnwood, 111.: National 
Textbook Company, 1985. 

Stein, Wendy. Pin ing Q^j^ Forma - 'SVill s Pracl^i eg . 
Syracuse, N.7. : N^w Readers Press, 1979. 

Walsh, Robert E. Baaie Adult Sury jyal Engl ish . Englewood 
Cliffs, N.J. : Prentice-Hall, inc., 1984. 
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III. HATIOHAL LITZHACT OiJCaHIZATIONS 

and number of your local organization. Aocacion 

1. Coalition for Literacy, 50 East Huron street rsi<-a^« 
IL 60611, 312-944-tf780. str«et, Chicago, 

I~<if.J ?«°?F.°' organizations, each of which is 
committed to literacy problans. 

^* Jo?/JS:olfl?* ^??Jif?!' ^ "501-1826, 

clliir (Contact s >cr,sors the Contact Literacy 

LuJSiyJ aea...,ghouse for the CoaliLtrfor 

^' Sf?Jrt5r"m?^am';L'i'??^;"*^' Peter Wait., Executive 

4. Literacy Volunteers of America, inc j*nt rr«n^», 

I 

5. International Reading Association, Raloh r s»^,„.r 
A«nu. SW, WashUlston, D.C. 20202, 202"72-S86of 
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